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Welcome 

The Orange Public School System is composed of four elementary schools serving 
approximately 1150 students in grades Pre-K to 6.  Race Brook, Turkey Hill and The Peck Place 
Schools serve students in Grades 1-6.  Mary L. Tracy School provides the educational program 
for Pre-K and Kindergarten.  Each of our school focuses attention on the needs of the 
individual children and fosters a sense of community in which each child is an active 
participant.  After the completion of sixth grade, the children attend the Amity Regional School 
District. The BOWA region is composed of the towns of Orange, Woodbridge and Bethany. 

Orange Public Schools has a well-earned reputation for the rich and engaging quality of its 
educational programs. Each school offers a basic instructional program as well as related 
programs in art, world language, library science, music, and physical education.  Special services 
for those children with special needs are provided at each school.  In addition, families may 
choose to take advantage of a 21st Century extended day program. 

The school district provides full access to its educational and extracurricular programs to all 
eligible students without discrimination based on race, color, sex, religion, or national origin. 

The policy making body for the school is a ten-member Board of Education elected by the 
citizens of Orange. The Board meets monthly and all sessions are open to the public. 

 
 
 

  



 

Handbook Page 6 
 

 

Mission Statement  
  

 Providing powerful academic challenges 

 Respecting individual and community values 

 Nurturing personal growth 

 Taking pride in our children and celebrating their successes  

 Promoting school and community spirit 

 Enhancing lifelong learning through technology 

 Believing all children deserve a childhood 

 Creatively, confidently building the future 

 

 
The Orange Elementary School District recognizes that the education of each child is the 
shared responsibility of every member of our community.  
 
Our goal is to inspire and empower each student to achieve academic excellence, embrace 
social and individual responsibility, and lead with integrity.  We believe all individuals 
should be valued and treated with respect.   
 
We are committed to: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Together we will make a difference.  
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Welcome from the Chair of the Board of Education 

Welcome to the 2018-2019 school year: 
 
In an effort to make a safe and secure learning environment for our students and staff, the Orange 
Board of Education has continued to make security changes for the coming year.  Hopefully you will 
embrace these changes and find comfort in the safety and security they will bring.  We’ve also attended 
to a number of important building needs.   Our schools are the pride of Orange and our students are our 
future. To them I say, together with your teachers, do your best every day and know your community is 
proud of you.  
 
Have a safe and exciting year.  
 
Sincerely,  
William Kraut  
Chair, Orange Board of Education  

 

BOARD OF EDUCATION MEMBERS    
 
William Kraut: Chair of BOE  

Jeff Cap: Vice-Chair of BOE 

Susan Riccio: Secretary of BOE; Chair of Finance & Operations Committee & 21st Century Ad-Hoc 

Committee 

Kim Browe: Chair of Personnel/Policy/Transportation Committee 

Christian Young: Chair of Buildings & Grounds /Security & Safety Committee 

Ken Ziman: Chair of Curriculum/Instruction/Technology Committee 

Betty Hadlock: Chair of Long Range Planning Ad-Hoc Committee 

Chantelle Bunnell  

Mary Welander 

Charles Flynn  

 

From the President of the Orange Teachers' League 

The teachers of Orange wish to extend a warm welcome to the students and parents for the 2018-
2019 school year.  As always, our goal will be to provide the best possible education for the 
children of Orange. To achieve this goal, we will need the support of our students, parents, 
community members and the Board of Education. Working together in the spirit of cooperation, 
the children will be the beneficiaries of our combined efforts. 

 
Respectfully, 
Patti Moffett 
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From the Superintendent of Schools 
 

Welcome to the 2018-2019 school year! I hope you enjoyed a wonderful summer. I also hope you are 

relaxed, recharged and ready to start a new school year.  I am sure parents and students alike are eager 

to get back to school.  I am happy that you are part of our amazing Orange Public School learning 

community.  I truly hope you become involved in your child’s school and in the many events offered 

throughout the district.  I welcome and value your positive energy and dedication to excellence in 

education, and I look forward to working with you and your child(ren).  

We are fortunate to have a school community in which students, staff, families, and the community 
work together to support our mission: “The Orange Elementary School District recognizes that the 
education of each child is the shared responsibility of every member of our community.  Our goal is to 
inspire and empower each student to achieve academic excellence, embrace social and individual 
responsibility, and lead with integrity.  We believe all individuals should be valued and treated with 
respect.” 

The principals and teachers have renewed their commitment to unlocking the potential of every 
student. They have dedicated countless hours preparing curriculum and growing professionally to help 
ensure every student has the opportunity for success.  Our support staff have worked tirelessly to 
register new students, order and inventory supplies, and ensure that children will arrive safely to school. 
I think back to my experience last year riding the school busses. I was so grateful to meet so many of you 
and talk to students as we rode along the route to school.  I was especially impressed with the care and 
compassion our bus drivers took to ensure our children were safe as they ventured off to school. As a 
walk through the hallways of our schools I see the extraordinary work the custodial and maintenance 
staff have done. They certainly have maximized every available summer hour in preparing our schools 
for the coming year.  Our schools are beautiful, well-maintained and are a source of community pride, 
thanks in large part to the efforts of this terrific team. I am so humbled by the team work of this amazing 
community as each member does their part to ensure a successful experience for our children.    

There is no question we commit ourselves to providing the very best educational experience for  
every child.  We continue to have a focus on continuous improvement and communication. We 
welcome your feedback as we look for ways to better reach our community and provide families with 
the information they need.  It is our hope that our website is user friendly and has information parents, 
students, and staff need in order to be well informed.  

On behalf of the Orange Board of Education, administration, teachers, and support staff, thank you for 
partnering with us to provide the very best education for our students.  

I look forward to welcoming the return of students on Wednesday, August 29 and meeting many of you 
in the weeks and months ahead.   

Sincerely,  

 

Dr. Vince Scarpetti, Superintendent of Schools 
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School Addresses          

 Mary L. Tracy School [Pre-K, K]  
Tricia Lasto, Principal 
650 Schoolhouse Lane 
Tel: (203) 891-8028 

 Peck Place School [1 - 6] 
Eric Carbone, Principal 
500 Peck Lane 
Tel: (203) 891-8034 
 

 Race Brook School [1 - 6] 
Michael Gray, Principal 
107 Grannis Road 
Tel: (203) 891-8030 

 Turkey Hill School [1 - 6] 
Denise Arterbery, Principal 
441 Turkey Hill Road 
Tel: (203) 891-8040 

 Amity Regional Middle School (Region #5) [7 - 8] 
Kathy Burke, Principal 
100 Ohman Avenue 
Orange, CT 06477  
Tel: (203) 392-3200 
Middle School web site 

 Amity Senior High School (Region #5) [9 - 12]   
Anna Mahon, Principal 
25 Newton Road 
Woodbridge, CT 06525 
Tel: (203) 397-4830 
Senior High web site  

 

 

http://www.amityregion5.org/subsite/amso
http://www.amityregion5.org/subsite/arhs
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Central Office Administration 

  

Superintendent 203-891-8020, ext. 1201                  

Dr. Vince Scarpetti 
Marie Acampora, Adm. Asst. 
 

Director of Curriculum, Instruction & Personnel    203-891-8020, ext. 1202 

Dr. Evelyn Russo                  
Ann Marie DePetto, Adm. Asst. 
 

Director of Special Services 203-891-8023, ext. 1204                      

Rosemary Slowik 
Barbara Boyle, Adm. Asst. 
 

Title IX Officer / 504 Coordinator  203-891-8028, ext. 1204 
Rosemary Slowik 
 

Business Administrator      203-891-8020, ext. 1206   

Mary-Jo Sierakowski, Business Manager                  
Angela Booth, Administrative Assistant for Payroll 
Cynthia Maltais, Administrative Assistant for Accounts Payable & Building Use  
Consuelo D’Amico, Financial Accounting Clerk 
 

Director of Facilities 203-891-8020, ext. 1209           

Mike Luzzi           

 

IT Director     203-891-8020, ext. 1207            
Matthew Ullring, Director of Technology 
Neil Armstrong- Senior Technology Specialist  
Mike Colombo – Technology Specialist 
Dan Lazar – Technology Specialist 
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Orange Community Services  

 

Orange Community Services is the branch of local government that provides a variety of 
social services to town residents. Of special note to students and their families, is the Youth 
Services Department which provides in-school and after-school enrichment courses, a job 
bank for youngsters, youth evening activities, and short-term counseling.  
 
The department also contracts with Bridges, Inc. in Milford to provide counseling services to 
adults, children, couples, and families.  Citizens can be seen in either the Milford offices or in 
the Orange Family Counseling offices located at the former Orange Library.  Bridges accepts 
most medical insurances and offers a sliding fee scale.   
 
The Community Services Department provides food baskets for Thanksgiving, Christmas and 
Hanukkah. If you would like a basket, know of a family who would like one, or would like to 
make a donation toward our holiday project, please contact Kim Callahan, Administrative 
Assistant, at 891-4788. The department also maintains an emergency food closet. 
 
Joan Cretella,  Director Community Services, 203-891-4786  
John Ulatowski, Youth Services Coordinator, 203-891-4785 
 

Orange Drug and Alcohol Council – Joni Nordstrom, Coordinator,  
Drug and Alcohol Action Information Line:  203-215-0780 

 
Case Memorial Library  
Orange Cultural Arts Council 
Orange Historical Society 
Orange Recycling Committee 
 
 
 

  

 

 

 

 

 

http://www.orange-ct.gov/cominfo/depinfo.htm
http://www.orange-ct.gov/govser/odaac.htm
http://www.orange.lioninc.org/
http://orangeartsandculturecouncil.org/
http://www.orangehistory.org/
http://www.orange-ct.gov/govser/recycling.htm
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Orange Community Services REFERRAL GUIDE 
                  

   Local Agencies 

Orange Drug and Alcohol Action Committee 215-0780 

Orange Community Services 891-4786 

Orange Youth Services 891-4785 

Orange Family Counseling 795-6698 

Woodbridge Human/Youth Services 389-3429 

Bridges 878-6365 

Info Line         211 

MADD 1-800-544-3690 

AID's Hotline 1-800-233-2503 

      Emergency                                                                                                   911 

   

   Substance Abuse 

Al-Anon 1-888-8AL-ANON 

Alcoholics Anonymous 1-888-624-6063 

APT Foundation 781-4600 

Children's Center (Wakeman Hall) 203-248-2116 

Connecticut Mental Health Center 203-974-7089 

Guenster Rehab Center 203-384-9301 

Hall-Brooke 1-800-543-3669 

Naranon 211 

Narcotics Anonymous 1-800-627-3543 

New Hope Manor 1-860-643-2701 

The Center 203-348-9346 

 

Additional 

 

 

Child Abuse & Neglect Hotline 1-800-842-2288 

Disabilities-Birth-Three Info line 1-800-505-7000 

 

HUSKY 

Healthcare for Uninsured Kids & Youth     1-877-CT-HUSKY 

Poison Control Center (24 hrs.)            1-800-222-1222  
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School Calendar: 2018 

AUGUST 3 Days       

M T W TH F  24 Teacher Day – Teacher’s Only 

20 21 22 23 24  27 
28 

Welcome Back Convocation - Staff Only 
Professional Development – Teacher’s Only 

  27 28 29 30 31  29 FIRST DAY OF SCHOOL 
ALL TEACHERS:  Aug.  23, 24  and  25 

 

SEPTEMBER 17 Days 
   

M T W TH F    

        

3 4 5 6 7  3 No School - Labor Day 

10 11 12 13 14  10 No School – Rosh Hashanah 

17 18 19 20 21  19 No School – Yom Kippur 

24 25 26 27 28      
Open House Dates:    MLT – Aug. 30,    RB – Sept. 4 
                                        PP – Sept. 5,        TH – Sept. 11 

 

OCTOBER 22 Days 
   

M T W TH F    

1 2 3 4 5    

8 9 10 11 12  8 No School - Columbus Day 

15 16 17 18 19    

22 23 24 25 26  23 Minimum Day – Evening Conferences 

29 30 31     25 Minimum Day – Evening Conferences 

 

NOVEMBER 19 Days    

M T W TH F    

   1 2    

5 6 7 8 9  6 No School – Regional PD Day – Teachers Only 

12 13 14 15 16  21 Minimum Day 

19 20 21 22 23  22 & 23 No School – Thanksgiving Recess 

26 27 28 29/ 30   29/ Report Cards – K-6 

 

DECEMBER 15 Days    

M T W TH F    

        

3 4 5 6 7    

10 11 12 13 14    

17 18 19 20 21  21 Minimum Day 

24 25 26 27 28   24-28 No School - Holiday Recess 
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School Calendar: 2019 

 JANUARY 21 Days     

M T W TH F     

 1 2 3 4  1  No School - Holiday Recess 

7 8 9 10 11    

14 15 16 17 18    

21 22 23 24 25  21 No School - Martin Luther King, Jr. Day 

28 29 30 31      

 

FEBRUARY 18 Days    

M T W TH F     

    1     

4 5 6 7 8    

11 12 13 14 15  18 & 19 No School – President’s Day & Winter Recess 

18 19 20 21 22  26 Minimum Day – Evening Conferences 

   25           26            27             28                                          28             Minimum Day – Afternoon Conferences                       
 

MARCH  20 Days    

M T W TH F     
    1    

4 5 6 7 8    

11 12 13 14 15  15 No School – Regional PD Day – Teachers & Paras Only 

18 19 20 21 22    

25 26/ 27 28 29   26/ Report Cards Grades K-6 

APRIL  17 Days    

M T W TH F     
1 2 3 4 5    

8 9 10 11 12    

15 16 17 18 19  15-18 No School- Spring Recess 

22 23 24 25 26  19 No School – Good Friday 

29 30         

 

MAY  22 Days    

M T W TH F     

  1 2 3     
6 7 8 9 10     

13 14 15 16 17    

20 21 22 23 24    

27 28 29 30 31   27 No School - Memorial Day 
 

JUNE  7 Days    

M T W TH F    

         

3 4 5 6 7  11* Last Day of School- Min. Day 

10 11*/ 12 13 14  11/ Report Cards Grades K-6 

17 18 19 20 21   *Tentative – Make Up Snow Days June 12-21 
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Calendar Dates to Remember 2018 - 2019 

Keep up-to-date on our new website – www.oess.org 

 
Board of Education Meetings    Parent Teacher Conferences 

3rd Monday of each month unless otherwise noted.  Oct. 23, Oct. 25 & Feb. 26 (evening) grades Pre-K-6 
        February 28 (afternoon) grades Pre-K-6  
Sept. 17               Dec. 17                          Apr.  22    
Oct. 15                 Jan.  22 (Tues) 2019   May 20    
Nov. 19                Feb.  11                        June 17    
                              Mar. 18                    
 

Holidays & Other No School Days 

Sept.  3, 10, 19             Feb. 18, 19   Report Cards Issued 

Oct   8             March 15   Nov. 29, March 26, June 11* 
Nov. 6, 22, 23              April 15 - 19    *tentative 
Dec. 24 -28                   May 27 
Jan. 1, 21 
     

 
Open Houses: 

Mary L. Tracy School - Thursday, August 30th 
Race Brook School - Tuesday, September 4th  
Peck Place School - Wednesday, September 5th 
Turkey Hill School -  Tuesday, September 11th  
 
 
Due to unforeseen circumstances, meeting dates or times may have to be changed.  All meeting 
dates/times are updated daily on the website (www.oess.org).  Dates and times may be confirmed by 
calling one of the school offices or the Board of Education Office 203-891-8020.   
 
Mary L. Tracy School   203-891-8028  The Peck Place School   203-891-8034 
Race Brook School       203-891-8030  Turkey Hill School          203-891-8040 
 
 

School Cancellations / Delays   

Radio / TV Announcements 
 

  6:00 a.m. – 7:30 a.m.    (Delay / Closure) 
10:00 a.m. – 11:30 a.m.  (Early Dismissal) 

 
 WELI / WKCI 960 AM/101.3 FM     WPLR  99.1 FM   Channel 8 WTNH 
 STAR 99.9 FM         News Channel 12               Channel 3 WFSB 
 WAVZ 1300 AM   Channel 30 WVIT 
 

www.oess.org    www.cancellations.com  

http://www.oess.org/
http://www.oess.org/
http://www.oess.org/
http://www.cancellations.com/
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School Hours 

 
 Regular School Day Minimum School Day 

Mary L. Tracy Kindergarten 8:35 a.m. – 2:40 p.m. 

                        

8:35 a.m. – 12:40 p.m. 

   

AM Pre-K Program 8:30 a.m. – 11:30 a.m. 

AM Pre-K is not in session 

on delayed opening days 

8:30 a.m. -- 11:30 a.m. 

PM Pre-K Program                               12:00 pm. – 3:00 p.m.                     Not in session 

   

Peck Place School 8:25 a.m. – 3:00 p.m.  8:25 a.m. – 12:55 p.m. 

Race Brook School 8:25 a.m. – 3:00 p.m.  8:25 a.m. – 12:55 p.m. 

Turkey Hill School 8:25 a.m. – 3:00 p.m.  8:25 a.m. – 12:55 p.m. 
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PRACTICES, PROCEDURES, POLICIES & GUIDELINES 
 

Security:  BYOD 
 
Bring your own device, best known by the acronym BYOD, is the policy by which a school 
system allows its members to bring their own technology devices for use within the district. 
Orange Public Schools, beginning in the 2014-2015 school year, allowed students and staff to 
bring their own devices to be used on the Orange Public Schools Network.  

 
The Orange Public School District is committed to enhancing lifelong learning through 
technology.  BYOD allows for students to integrate their educational activities with 
technology on a device that is native to them. 
 
Students may bring their own authorized technology devices, including laptops, netbooks, 
eReaders, iPads, and android tablets for personal use at specified times during the school 
day. Devices may only be used when specifically permitted by the classroom teacher.  Use of 
personal devices to enhance learning in the classroom will be encouraged when deemed 
appropriate for students at the discretion of the teacher.  Unless the classroom teacher 
specifically authorizes use of personal devices, such devices must remain off and put away.  
 
Students use many curriculum-based educational applications and other online resources for 
personal productivity and academic purposes. There are also students and staff members 
who require specialty software products not licensed by the district or that require file space 
exceeding our parameters. Allowing the use of personal technology devices will facilitate 
timely accessibility for these users to their resources, enhancing the opportunity for 
productivity and success. 
 

 

Admission/Placement (5111) 

Admission 
 

District schools shall be open to all children five years of age and over who reach age five on 
or before the first day of January of any school year. Each such child shall have, and shall be 
so advised by the appropriate school authorities, an equal opportunity to participate in the 
program and activities of the school system without discrimination on account of race, color, 
sex, religion, national origin or sexual orientation. Students who are classified as homeless 
under federal law, and therefore do not have a fixed residence, will be admitted pursuant to 
federal law and policy 5118.1. Exceptions from routine admission may be made by the school 
Principal on the basis of supporting evidence from physical and psychological examinations. 

Parents or other persons having control of a child five years of age and over and under 
eighteen years of age shall cause such child to attend a public school regularly during the 
hours and terms the public school in the district in which such child resides is in session, 
unless such child is a high school graduate or the parent or person having control of such 
child is able to show that the child is elsewhere receiving equivalent instruction in the studies 
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taught in the public schools. The parent or person having control of a child sixteen or 
seventeen years of age may consent, as provided in this section, to such child's withdrawal 
from school. Such parent or person shall personally appear at the school district office and 
sign a withdrawal form. The school district shall provide such parent or person with 
information on the educational options available in the school system and in the community. 

The parent or person having control of a child five years of age shall have the option of not 
sending the child to school until the child is six years of age and the parent or person having 
control of a child six years of age shall have the option of not sending the child to school until 
the child is seven years of age. The parent or person shall exercise such option by personally 
appearing at the school district office and signing an option form. The school district shall 
provide the parent or person with information on the educational opportunities available in 
the school system. 

According to Connecticut General Statute 10-76d(b2), special education will be provided for 
children who have attained the age of three and who have been identified as being in need of 
special education, and whose educational potential will be irreparably diminished without 
special education. If a special education student is being considered for an exception, the 
Planning and Placement Team (PPT) will make a recommendation to the administrator in 
charge of special education. 

Each child entering the district schools for the first time must present a birth certificate or 
offer legal evidence of birth data, as well as proof of a recent physical examination and 
required immunizations and proof of residency. If the parents or guardians of any children are 
unable to pay for such immunizations, the expense of such immunizations shall on the 
recommendation of the Board, be paid by the town. 

Placement    
                                                                                                                                

A transfer from a public or private out-of-town kindergarten will not be honored unless the 
child can meet the entrance age requirements for the first grade. School personnel will place 
transfer students at other grade levels at the grade level they would have reached elsewhere 
pending observation and evaluation. 
 
A child who is not six (6) years of age on or before the first day of January of the current 
school year, but who is attending first grade in a town where he/she resides, may be 
transferred to a first grade in Orange if he/she becomes an Orange resident, providing that 
the child has been enrolled in a public school first grade, and that his/her records in that 
grade accompany his/her transfer. 
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Attendance — 5113   

Attendance, Excused Absence/Unexcused Absence (See also Truancy, page 74) 
 

Connecticut state law requires parents to cause their children to attend school regularly 
during the hours and terms the public school is in session.  The responsibility for regular 
attendance rests with the students' parents, guardians or with the students themselves when 
they become of legal age. 
 

In order for students to develop to their full potential, the Board of Education deems it 
essential that students attend school on a regular basis. The learning experiences that occur 
in the classroom are considered to be meaningful and essential components of the learning 
process. Time lost from class tends to be irretrievable in terms of opportunity for 
instructional interaction. 
 

Please review Policy 5113 & 5113.2 on the website  

http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=153&z2collection=orange#JD_5113 
 

http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=154&z2collection=orange#JD_5113.2 
 

Release of Student during the School Day  
 

The Board recognizes the need for students to be in school for the full instructional day. It is 
encouraged that early dismissal should be requested only in emergency or unusual situations. 
Request for release of a student during the school day originating outside the schools must be 
handled by the administration to ensure maximum provisions for the safety and welfare of the 
student. 
 

Student requests to be dismissed before the normal end of the school day must be requested 
and or acknowledged in writing which will remain on file. Students who become ill during the 
school day may be excused by the school nurse, and transportation home will be arranged 
through contact with the parent or guardian. 

 

Bullying Behavior in the Schools - 5131.91     

In accordance with state law, it is the policy of the Orange Board of Education that any form of 
bullying behavior, whether in the classroom, or on school property or at school-sponsored events, 
is expressly forbidden. 
 

For purposes of this policy, "Bullying" shall mean any overt acts by a student or group of 
students directed against another student with the intent to ridicule, humiliate or intimidate 
the other student while on school grounds or at a school-sponsored activity. 
 

For purposes of this policy, "School-Sponsored Activity" shall mean any activity conducted on 
or off school property (including school buses and other school-related vehicles) that is 
sponsored, recognized or authorized by the Board of Education. 
 

Students who engage in bullying behavior shall be subject to school discipline up to and 
including expulsion in accordance with the Board's policy on student discipline. 

http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=153&z2collection=orange#JD_5113
http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=154&z2collection=orange#JD_5113.2
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Types of Conduct 
 

Bullying can take many forms and can include many different behaviors having the overt 
intent to ridicule, humiliate or intimidate another student. Examples of conduct that could 
constitute bullying include: 

 Physical violence and/or attacks; 

 Verbal taunts, name-calling and put-downs, including taunts based on ethnicity, 
gender, religion, sexual orientation, or other protected and/or individual 
characteristics; 

 Threats and intimidation (through words and/or gestures); 

 Extortion or stealing of money and/or possessions. 
 

A complete copy of the "Bullying Behavior in the Schools" Policy and Regulation may be 
found online under “Policy and Procedures: Bullying” on your school’s webpage or obtained 
from your school principal. 

 

Bus Conduct  

All children K – 6 are provided bus transportation to and from school. The Board of Education desires to 

provide an effective, efficient and safe transportation system.  Bus routes are established under the 

direction of the Superintendent.  Safety shall be determined by road visibility, waiting areas for 

students, distance from the bus stop to the home, walking terrain to the stop and other such pertinent 

factors.   Parents are encouraged to walk their children to the bus stop. 

 

Bus Stop Safety / Getting On: 

Students should arrive at the bus stop approximately five minutes before the bus arrives. Wait for 

the bus in a safe place off the roadway. Wait for signal from the bus driver after the bus has come to 

a complete stop before approaching.  Students who have to cross a road should not proceed until the 

bus driver signals them to pass. Students should step up onto the bus, one at a time using the 

handrail and proceed directly to a seat. If students need to cross the road, cross approximately 5-10 

feet in front of the school bus.  If an object is dropped do not stoop to pick items up.  Inform the bus 

driver and driver will supervise the collecting of dropped items. 

 

     Bus Stop Safety / Getting Off 

     Students should remain seated until the bus stops. Students should line up in the aisle and get off,    
     one at a time, using the hand rails. Students who have to cross the road should wait for the bus 
     driver’s   signal before crossing. Students should cross 5-10 feet in front of the bus.  If an object is  
     dropped do not stoop to pick items up.  Inform the bus driver and driver will supervise the collecting  
     of dropped items. 
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 Bus Rules 

 
     Students should not ride on busses other than the one to which they are assigned. The school bus 
     ride is an extension of the school day. Students are expected to conduct themselves in the same  
     appropriate manner on the bus as they do in school. Older students are expected to provide  
     leadership at the bus stop and during the bus ride. The Orange Board of Education’s bullying policy is  
     in effect on the school bus as well as in school.  
 
     Students are expected to: 

 Remain seated while the bus is moving 

 No shouting, fighting or rough play 

 Conduct themselves in a manner which presents no danger to themselves or others 

 Not bring pets or breakable items on the school bus 

 Not eat snacks or chew gum, etc. on the school bus 

 Show respect for fellow students and the bus driver 

 Keep all aisles and emergency exits clear – NO BACKPACKS blocking exits 

      The bus drivers are the responsible adults on the bus.  Their directions must be followed.  Any bus  

      concerns should be directed to the Principal of the school.    

 
       For the safety of all, parents picking up their children at the close of school are requested to do so     
       five minutes before buses are loaded.  The school cannot give neighbors permission to take home  
       children other than their own.  Such permission must be given by parents in writing to the school.  

 
       Children should not ride on buses other than the one to which they are assigned. 
 

Comparability of Services 

Staff, curriculum materials and instructional supplies are provided in a manner to ensure 
equivalency among district schools. 
 
 

Cafeteria  

The price for a school lunch for the 2018-2019 school year will be $3.00.  One carton of milk is 
included with the school lunch.  The cost of milk alone is .60 cents.  Monthly menus will be 

posted on the web-site (http://www.oess.org/departments/food-services). 
 

http://www.oess.org/departments/food-services
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 Cafeteria Use 

The Cafeteria will not be opened during the school year without qualified kitchen staff present. 
Health regulations require strict supervision over the use of our cafeterias.  Contact the 
Business Administrator at 203-891-8020 ext. 1206, for details and costs involved in using the 
school cafeterias. 
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Child Abuse 

 

Reporting of Child Abuse and Neglect 5141.4P 
 
The Orange Board of Education (Board) recognizes its legal and ethical obligations in the reporting of 
suspected child abuse, neglect and sexual assault.  Any person applying for employment with the Orange 
Board shall submit to a record check of the Department of Children and Families Child Abuse and Neglect 
Registry before the person may be hired. Mandated reporters include all school employees, specifically 
Superintendent, administrators, teachers, substitute teachers, guidance counselors, school 
paraprofessionals, security monitors, as well as licensed nurses, physicians, psychologists and social 
workers either employed by the Board or working in one of the district schools, or any other person who, 
in the performance of his or her duties, has regular contact with students and who provides services to or 
on behalf of students enrolled in district schools. Such individual(s) who have reasonable cause to suspect 
or believe that a child has been abused, neglected, placed in imminent risk of serious harm, or sexually 
assaulted by a school employee is required to report such abuse and/or neglect or risk and/or sexual 
assault. 
 
Mandated reporter’s suspicions may be based on factors including, but not limited to, observations, 
allegations, facts by the child, victim or third party.  Suspicion or belief does not require certainty or 
probable cause. 
 
Furthermore, the Orange Board of Education requires all personnel who have reasonable cause to suspect 
or believe that a child, under the age of eighteen (18), has been abused, neglected, has had non-accidental 
physical injury, or injury which is at variance with the history given of such injury, or is placed in imminent 
danger of serious harm or has been sexually abused by a school employee to report such cases in 
accordance with the law, Board policy and administrative regulations. 
 
A mandated reporter shall make an oral report, by telephone or in person, to the Commissioner of 
Children and Families or a law enforcement agency as soon as possible, but no later than twelve (12) hours 
after the reporter has reasonable cause to suspect the child has been abused or neglected. In addition, 
the mandated reporter shall inform the building principal or his/her designee that he/she will be making 
such a report. Not later than forty-eight hours of making the oral report, the mandated reporter shall file 
a written report with the Commissioner of Children and Families or his/her designee. 
 
The oral and written reports shall include, if known: (1) the names and addresses of the child and his/her 
parents/guardians; or other persons responsible for his/her care; (2) the child’s age; (3) the child’s gender; 
(4) the nature and extent of the child’s injury or injuries, maltreatment or neglect; (5) the approximate 
date and time the injury or injuries, maltreatment or neglect occurred; (6) information concerning any 
previous injury or injuries to, or maltreatment or neglect of, the child or his/her siblings; (7) the 
circumstances in which the injury or injuries, maltreatment or neglect came to be known to the reporter; 
(8) the name of the person(s) suspected to be responsible for causing such injury or injuries, maltreatment 
or neglect; (9) the reasons such person or persons are suspected of causing such injury or injuries, 
maltreatment or neglect; (10) any information concerning any prior cases in which such person or persons 
have been suspected of causing an injury, maltreatment or neglect of a child; and (11) whatever action, if 
any, was taken to treat, provide shelter or otherwise assist the child. 
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If the report of abuse, neglect or sexual assault involves an employee of the Orange School District as the 
perpetrator, the district may conduct its own investigation into the allegation, provided that such 
investigation shall not interfere with or impede any investigation conducted by the Department of 
Children and Families or by a law enforcement agency. 
 
The Orange Board recognizes that the Department of Children and Families is required to disclose 
records to the Superintendent of Schools in response to a mandated reporter’s written or oral report of 
abuse or neglect or if the Commissioner of Children and Families has reasonable belief that a school 
employee abused or neglected a student.  Not later than five (5) working days after an investigation of 
child abuse or neglect by a school employee has been completed, DCF is required to notify the school 
employee and the Superintendent and the Commissioner of Education of the investigation’s results. If 
DCF has reasonable cause, and recommends the employee be placed on DCF’s Child Abuse and Neglect 
Registry, the Superintendent shall suspend such employee. 
 
The Orange Board, recognizing its responsibilities to protect children and in compliance with its statutory 
obligations, shall provide to each employee in-service training regarding the requirements and obligations 
of mandated reporters. District employees shall also participate in training offered by the Department of 
Children and Families. 
 
State law prohibits retaliation against a mandated reporter for fulfilling his/her obligations to report 
suspected child abuse or neglect. The Board shall not retaliate against any mandated reporter for his/her 
compliance with the law and Board policy pertaining to the reporting of suspected child abuse and 
neglect. 
 
It is mandated that policy and procedure development include three major components: Education, 
Intervention and Evaluation. The Education component requires that school personnel be provided with 
ongoing education (staff development) related to the recognition and reporting of suspected child abuse, 
neglect and sexual assault. Intervention requires that “at risk” students be identified and that suspected 
child abuse, neglect and sexual assault be reported.  Evaluation is essential in order to determine whether 
policy and procedures are effective and appropriately updated to incorporate changes in knowledge, 
personnel, student and family needs, community resources and law. Such evaluation should take place 
annually, or more frequently as needed. 
 
In accordance with the mandates of the law and consistent with its philosophy, the Board in establishing 
this policy directs the Superintendent of Schools to develop and formalize the necessary rules and 
regulations to comply fully with the intent of the law. 
 
This policy will be distributed annually to all employees. Documentation shall be maintained that all 
employees have, in fact, received the written policy and completed the required initial and refresher 
training related to mandated reporting of child abuse and neglect as required by law. 
 

Establishment of the Confidential Rapid Response Team 

Not later than January 1, 2016, the Board of Education shall establish a confidential rapid response team 
to coordinate with DCF to (1) ensure prompt reporting of suspected child abuse or neglect; or 1st, 2nd, 
3rd, or 4th degree sexual assault; 1st degree aggravated sexual assault; or 3rd degree sexual assault with 
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a firearm of a student not enrolled in adult education by a school employee and (2) provide immediate 
access to information and individuals relevant to DCF's investigation of such cases. 

The confidential rapid response team shall consist of (1) a local teacher and the Superintendent, (2) a 
local police officer, and (3) any other person the Board of Education deems appropriate. 

DCF, along with a multidisciplinary team, is required to take immediate action to investigate and address 
each report of child abuse, neglect or sexual abuse in any school. 

Hiring Prohibitions 

The Board of Education will not employ anyone who was terminated or resigned after a suspension 
based on DCF's investigation, if he or she has been convicted of (1) child abuse or neglect or (2) 1st, 2nd, 
3rd, or 4th degree sexual assault; 1st degree aggravated sexual assault; or 3rd degree sexual assault with 
a firearm of a student who is not enrolled in adult education. 

The Boards of Education will not employ an individual who was terminated or resigned, if he or she (1) 
failed to report the suspicion of such crimes when required to do so or (2) intentionally and 
unreasonably interfered with or prevented a mandated reporter from carrying out this obligation or 
conspired or attempted to do so. This applies regardless of whether an allegation of abuse, neglect, or 
sexual assault has been substantiated. 

 

Conduct at School and Activities - 5131 

Areas of Responsibility for Student Conduct and School Discipline 

 

Although the ultimate goal of all student discipline is cultivation, or development of appropriate self-
discipline in each student, direct staff responsibilities in pursuit of that goal include that: 

All Certified Staff, i.e. teachers, administrators, and other certified staff, are responsible for the proper 
conduct and control of students while they are under the supervision and jurisdiction of the particular 
school and the school district. 

 Principals  

Principals may implement necessary procedures and school rules and regulations on student 
behavior consistent with Board of Education policies. Principals may involve representatives 
from school personnel, students, parents, and citizens of the community in developing 
standards, specific rules and regulations, and procedures for student conduct at school and in 
out of school activities.  Principals will have the final word when discipline is necessary. 

Teachers  

Teachers are responsible for proper and adequate control of students and for student 
instruction on rules and regulations of proper conduct.  Teacher responsibility and authority 
extends to all students of the school district under the assigned supervision of the teacher and 
to other students with whom the teacher comes into contact throughout his or her work day. 
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Support Staff  

Instructional and other aides, custodians, secretaries and clerks, cafeteria employees, bus 
drivers, and other non-certified staff are responsible for appropriate reporting of inappropriate 
behavior in the absence of certified staff to preserve personal safety of other students, staff, 
and to safeguard school district property. 

Parents   

Parents are expected to cooperate with and to support school authorities on the behavior and 
discipline of their children. Parents shall be held responsible for willful misbehavior of their 
children and for any destructive acts on school property. 
     

Students   

Students shall be properly instructed in rules and regulations of acceptable conduct and are 
responsible for understanding and complying with school and school district standards of 
behavior. Any student who fails to comply with these rules and regulations concerning student 
behavior is liable to suspension, exclusion, or expulsion. 

 

 

Field Trips / Exclusion from Field Trips 

Field trips may be scheduled for educational, cultural, or extra-curricular purposes. While on a trip, all 
students are considered to be “in” school.  This means that conduct and dress standards will be 
appropriate for the field trip activity. Any student whose behavior is considered detrimental to the 
well-being of other students may be barred from participation by the principal.   
     

Suspension of IDEA Students 
 

Notwithstanding the foregoing, if the administration suspends a student identified as eligible for 
services under the IDEA, as reauthorized in 2004, an IDEA student who has engaged in conduct that 
violated any school rule or code of conduct of the school district that applies to all students, the 
following procedures shall apply: 

 The administration shall, not later than the date on which the decision to take disciplinary 
action is made, notify the parents of the student of the decision to suspend, and a copy of the 
special education procedural safeguards must either be hand delivered or sent by mail to the 
parents on the date that the decision to suspend was made. 

 During the period of suspension, the school district is not required to provide any educational 
services to the IDEA student beyond that which is provided to all students suspended by the 
school district. 

   

 

Publication to Parents/Guardians of Behavior Code                                                       

     

The Superintendent of Schools shall, at the beginning of each school year, notify parents of district 
policies, and regulations on student discipline and shall ensure that principals in each school 
communicate these policies and regulations to students at the beginning of each school year - and to 
transfer students at the time of their enrollment in the school.   
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Daily Dismissal from School  

We appreciate your cooperation in not asking us to dismiss your children from class except for 
necessities. Your request should be made in writing or in person to the office where a permission slip is 
obtained to be given to the teacher. The teachers may not dismiss children without a slip from the 
principal.                          

 NO YOUNGSTER SHALL BE DISMISSED TO AN ADULT, OTHER THAN THE CHILD'S PARENT, 
WITHOUT WRITTEN PERMISSION OR A PHONE CALL FROM THE PARENTS. 

 Children being dismissed for religious instructions, scout activities, or any other out of school 
function must have a signed, parental permission slip.   

Parents are asked not to park in the bus loading area. 

 
 

Dress and Grooming - 5132 

The community and general public often judge the quality of education by the behavior, appearance, 
and activities of its student body. The attire and grooming of individual students in the school system 
are the responsibility of the students and their parents or guardians. There are, however, general 
principles of good taste and modesty which must and shall be observed. 

Students' overall appearance should fall within generally accepted definitions of neatness and 
cleanliness. Students are expected to dress themselves for the business of school so as to neither 
distract other students or teachers, disrupt the educational process, or pose a health and/or safety 
threat to themselves or others. 

The intent of this policy is to encourage all concerned to dress, groom, and conduct themselves in 
keeping with an atmosphere which reflects a sensitivity to and respect for self and others and the 
overall functions of the school. 

No restrictions on dress and adornment will be imposed which:  
1. Reflect discrimination as to civil rights; 
2. Interfere with any free speech/first amendment rights that the student may have; 
3. Enforce particular codes of morality or religious tenets;   
4. Attempt to dictate or adjudicate style or taste; 
5. Do not fall within the direct or implied powers of the Board of Education.   

 
Clothing should be clean and untorn. 
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Students whose dress or grooming is judged by the staff to be distractive, disruptive or dangerous to 
personal safety will be subject to administrative action.  The following clothing styles are considered 
inappropriate and are specifically prohibited:  

 footwear which marks/damages floors or is a safety hazard, i.e. flip flops 

 clothing that promotes or refers to drugs, alcohol, or tobacco, and/or  

 contains offensive signs, symbols, or words 

 clothing that displays slogans, names, titles or which are defamatory toward person, group, the 
school or other organizations which are likely to incite or inflame. 

 "see-through"-style blouses/shirts and/or mesh-style shirts 

 tops which expose the midriff or expose undergarments 

 low-cut tops, halters, or tube tops 

 hats or caps, except those worn pursuant to established religious customs 

 short-shorts or cut-offs. Shorts should be mid-thigh length and of appropriate fit. 

 coats normally worn as outdoor wear, e.g. ski jackets, parkas, raincoats 

 sunglasses (indoor) 
 

Appeal Process 
 

Students or parents may appeal faculty or administrative decisions which are applied to them or to 
their child by first discussing it with the person(s) who made the decision.  Any further appeal must be 
made in writing to the Principal and the appeal must demonstrate a policy or rule being unfairly 
applied, or a violation he/she deems appropriate to the situation.  The Principal's decision will be final 
unless the decision is appealed. Any appeal beyond the Principal will be conducted by the 
Superintendent. The Superintendent's decision will be final. 
 
 

Alcohol Use, Drugs and Tobacco - 5131.6  

Drug and Alcohol Free Schools 

Students 

Alcohol Use, Drugs, and Tobacco (including Performance Enhancing Substances) 

It is the goal of the Board of Education (Board) to maintain a drug, tobacco and alcohol-free school district 

environment. The schools shall take positive action through education, counseling, parental involvement, 

and medical and police referral in handling incidents in the schools involving possession, sale, and/or use 

of behavior affecting substances.  These substances shall include but not be limited to alcohol and 

controlled substances as defined in the Penal Code of the State of Connecticut. 
 

Alcohol, tobacco, stimulants, drugs, inhalants, and performance enhancing substances are addressed by 

this policy and accompanying administrative regulations. 
 

Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic drug, 

hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or 

intoxicant of any kind, including such substances that contain chemicals which produce the same effect 

of illegal substances including but not limited to Spice and K2 and bath salts within the schools’ 

educational system and programs are addressed by this policy. 
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Definitions 
 

Drugs are defined as any substance other than food or water that is intended to be taken or administered 

(ingested, injected, applied, implanted, inhaled, etc.) for the purpose of altering, sustaining, or controlling 

the recipient’s physical, mental, or emotional state.  Drugs may include, but not be limited to, alcoholic 

beverages; controlled substances such as marijuana, hallucinogens, cocaine, barbiturates, amphetamines, 

narcotics; and non-authorized prescription drugs. 
 

Controlled substances, for purposes of this policy shall include all controlled substances prohibited by 

federal and state law, look-alike drugs, alcoholic beverages, anabolic steroids, drug paraphernalia, any 

volatile solvents or inhalants, such as but not limited to glue and aerosol products, and prescription or 

patent drugs, except those for which permission for use in school has otherwise been granted consistent 

with Board policy. 
 

Under the influence, for purposes of this policy shall include any consumption or ingestion of drugs 

and/or controlled substances by a student. 
 

Electronic nicotine delivery system means an electronic device that may be used to simulate smoking in 

the delivery of nicotine or other substance to a person inhaling from the device, and includes, but is not 

limited to, an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe or electronic hookah 

and any related device and any cartridge or other component of such device. 
 

Liquid nicotine container means a container that holds a liquid substance containing nicotine that is sold, 

marketed or intended for use in an electronic nicotine delivery system or vapor product, except “liquid 

nicotine container” does not include such a container that is pre-filled and sealed by the manufacturer 

and not intended to be opened by the consumer. 
 

Vapor product means any product that employs a heating element, power source, electronic circuit or 

other electronic, chemical or mechanical means, regardless of shape or size, to produce a vapor that may 

or may not include nicotine that is inhaled by the user of such product. 
 

Privacy Rights 
 

Personal privacy rights of students shall be protected as provided by law. School properties may be 

inspected by school authorities to maintain health and safety. Searches to locate drugs, narcotics, liquor, 

weapons, poisons, and missing properties are matters relating to health and safety and may be regarded 

as reasonable grounds for searches by school personnel.  
 

Illegal Activities 

Use, possession, sale or distribution of drugs, including prescription drugs, drug paraphernalia and/or 

alcoholic beverages in violation of state law or Board of Education policy is prohibited at any time on 

school premises or at any school-sponsored activity. If a student is under the influence of a drug or alcohol, 

or engaged in the illegal activity of possessing or selling drugs and/or alcohol, the police will be notified,  
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his/her parent(s)/guardian will be contacted, he/she may be suspended from school, may be referred to 

support staff, and, he/she may be considered for expulsion.  In cases of the illegal activity of possessing 

or selling drugs or alcohol, students will be referred to the appropriate law enforcement authorities.   
 

Notification of Policy 
 

Annually, students will be notified through the student handbook, or through other means, of 

consequences for violation of this policy. 
 

Student handbooks and District/school websites will include age appropriate language to the effect that: 
 

1. the unlawful manufacture, distribution, sale, dispensing, possession or use of controlled 

substances, other illegal drugs, performance-enhancing substances, alcohol or tobacco, including 

electronic nicotine delivery systems and vapor products, is prohibited in school, on school 

grounds, on school transportation and at school sponsored activities; 

2. compliance with the standards of conduct stated in the handbook is mandatory; 

3. a violation of the standards of conduct will subject students to disciplinary action up to and 

including expulsion and referral for prosecution; 

Disciplinary Action 
 

Students who violate this policy will be subject to disciplinary action which includes, but is not limited to, 

suspension or expulsion.  Any disciplinary actions imposed on any student will ensure that similar 

violations are treated consistently.  
 

The following guidelines for reporting alleged violations are to be followed: 
 

1. If an employee suspects student possession, use, abuse, distribution or sale of controlled 

substances, other illegal drugs, performance-enhancing drugs, alcohol, or tobacco/tobacco 

products the employee shall refer the matter to the Principal or his/her designee. The Principal 

or designee will notify the suspected student’s parent/guardian and contact law enforcement 

personnel as appropriate. 
 

2. If an employee obtains physical evidence of a controlled substance, other illegal drug, drug 

paraphernalia, performance-enhancing drugs, alcohol, tobacco products or tobacco 

paraphernalia from a student in school, on school grounds, on school provided transportation or 

at a school sponsored event, the employee shall turn the controlled substance over to the school 

principal or designee. The Principal will notify the student’s parent/guardian, notify law 

enforcement personnel, and surrender possession of the controlled substance to the proper 

authorities within the time period required by state law. 
 

Drugs and Alcohol 

It is the policy of the Board to prevent and prohibit the use (except as duly authorized through the school  
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nurse), possession, distribution or sale of any drug, drug paraphernalia, or alcohol by any student at any 

time on school property, at school-sponsored events or on school-provided transportation. The District 

provides (1) a supportive environment for recovering chemically dependent students during and/or after 

their involvement in a treatment program for chemical dependency; and will provide (2) assistance to 

those students who are affected by drug/alcohol possession or use by others. Any student in District 

schools found to be using, selling, distributing, in possession of or under the influence of intoxicants, mood 

altering drugs or substances, or look-alike drugs, or in possession of any related drug paraphernalia during 

a school session, on school premises, or anywhere at a school-sponsored activity or trip, on school-

provided transportation, or otherwise off school grounds when such student’s conduct violates the 

substance abuse policy and is seriously disruptive of the educational process shall be subject to 

consequences as stated in the student handbook. 
 

Medical Marijuana 
 

The conditions which follow are applicable to a District student, who holds a certificate authorizing the 

palliative use of marijuana issued by the Connecticut Department of Consumer Protection (DCP) for the 

medical use of marijuana as set out in P.A. 12-55, “An Act Concerning the Palliative Use of Marijuana” and 

as amended by P.A. 16-23. 
 

The District will not refuse to enroll a student or otherwise penalize a student for being a medical 

marijuana certificate holder unless failure to do so would cause the school to lose a monetary or licensing 

benefit under federal law or regulations. 
 

A student medical marijuana certificate holder is subject to, without bias, the same code of conduct and 

disciplinary standards applicable to all students attending District schools. 
 

A student medical marijuana certificate holder shall not: 
 

● Undertake any task under the influence of marijuana that would constitute negligence; 

● Possess or engage in the medical use of marijuana 

● On a school bus, 

● On the grounds of any preschool, or elementary school 

● Utilize marijuana in any form on public transportation or in any public place; 

● Use marijuana in any manner not authorized by P.A. 12-55; as amended by P.A. 16-23. 

● Offer to give, sell, or dispense medical marijuana to another student or other individual on school 

property, in school-provided vehicles and at school events. 
 

If District officials have reasonable belief that a student may be under the influence, in possession of, or 

distributing medical marijuana, in a manner not authorized by the medical marijuana statute, law 

enforcement authorities may/will be informed. 
 

A student who violates any portion of this policy may be subject to disciplinary action and applicable 

criminal prosecution. 
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Smoke-Free Environment 
 

Students 
 

There shall be no smoking or any other unauthorized use of tobacco by students in any school building 
or school vehicle at any time, or on any school grounds during the school day, or at any time when the 
student is subject to the supervision of designated school personnel, such as when the student is at any 
school function, extracurricular event, field trip, or school related activity such as a work-study 
program.   An ongoing program of student support and counseling will be offered to provide support 
for students who wish to break the smoking habit. 
 
 

Staff and Public 

There shall be no smoking in buildings or on the grounds under the control of the Board of Education. 
 

 

Alcohol and Drug Abuse Regulations and Procedures 

A student who is on school grounds during a school session, or anywhere at a school sponsored 
activity and is under the influence of or possesses, uses, dispenses, sells or aids in the 
procurement of drugs or controlled substances  or alcohol shall be subject to discipline pursuant 
to procedures outlined below: 
 

1. Emergencies 

       Alcohol and drug abuse by students, when known, should be brought to the attention of the school   
       administrators. 

 

a.   Some incidents should involve immediate notification of school health officials by the   
administration. In the absence of the family physician, the school physician should assume 
the responsibility. If the latter is not immediately available, the nurse should summon an 
ambulance and remove the student to the hospital listed on the student's emergency form. 
b.   The parents (or guardians) must be notified by the administration if it seems to be in the  
best interests of the student and the student body to do so.  
 

2. Prescribed Medications 
 

The parents or guardians of any student who is required to take prescribed medication during the 
school day shall so inform the school nurse or the person designated to act in the absence of the 
nurse. Such prescribed medication will then be administered to the student under the supervision 
of the school nurse or in his/ her absence, the principal or the designee.  Students taking improper 
amounts of prescribed medication or possessing or taking the prescribed medication without 
proper notification and supervision of the school nurse or designee may be subject to the 
procedures for drug use outlined in (IV) below. 
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3. Disclosure of Drug, Alcohol or Substance Abuse 

a. Voluntary Disclosure (Self-Referral) 

These procedures will be followed when a student privately and in confidence discloses to a 
professional employee his/her use, possession, or sale of a drug, controlled substance or alcohol, 
of which the professional employee had not otherwise become aware. 
 

A staff member who is informed of a drug, alcohol, or substance abuse problem may, at the 
insistence of the student, maintain the confidence within the limits of his/her professional code 
of ethics and in consistency with the laws of confidentiality. The staff member must, however, 
make every effort to guide the student to the kind of help he/she needs. 

A professional employee who obtains physical evidence in the form of alcohol, drugs, or illegal 
substances voluntarily surrendered by a student must turn the evidence over to the school 
principal immediately. The professional employee is not required to disclose the name of the 
student from whom the evidence was obtained. The principal will, within three days of receipt, 
surrender these items to the appropriate authorities. 

 

1. A staff member may, without disclosing the name of the student, obtain advice and 
information on the resources available to the student and refer the student to appropriate 
local resources. 
 

2.   If the student will allow disclosure of the drug, alcohol, or substance problem, the staff 
member will report to the building principal, student study team, or other designee.  

b. Involuntary Disclosure of Drug/Alcohol Problems 
 

When information relative to drug, alcohol, or substance abuse is brought to the attention         

of the school staff member or obtained through routine school activity, such information is 

considered as obtained through involuntary disclosure and matters of confidentiality do not 

apply. 

If a staff member has knowledge of an alcohol, drug, or substance abuse problem: 

1. The staff member will report the information immediately to the building principal or his/ 
her designee. 
 

2. Staff members who obtain physical evidence in the form of alcohol or drugs from a student 
are required to turn the evidence over to the principal immediately. The professional 
employee must disclose the name of the student from whom the evidence was obtained. 
Search of students' lockers, desks, or other depositories is covered by Board of Education 
policy. Under the rules of the Board of Education, as authorized by Section 10-221 of the 
General Statutes for the maintenance of discipline in the school, an authorized school 
administrator may search a student's locker or desk under three conditions: 

a. the probable presence of contraband materials poses a serious threat to the 
maintenance of discipline and order in the school; and 

b. there is reason to believe that one or more students have contraband materials in 
desks or lockers; and 
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c. the students have been informed in advance that, under school board regulations, 
desks and lockers may be inspected if the administration has reason to suspect that 
materials injurious to the best interests of the school and its students are kept on 
school property. 

Any drugs or alcoholic beverages surrendered by a student or obtained through a search of lockers or 
desks are to be turned over to the principal. The principal will, within three days of its receipt, 
surrender the drugs or alcohol to appropriate law enforcement officials. 

Students found in possession and/ or use of drugs or alcoholic beverages in school or on school 
property or at a school sponsored activity shall be subject to arrest. The building principal or designee 
will attempt to contact the parent or guardian and inform them of the situation. In the event of 
questioning by the police, the student's right to remain silent or to speak through an attorney will not 
be abridged. 

The principal or designee shall make every effort to remain with the student in the presence of the law 
enforcement official. 

4. Consequences or Sanctions re: Use, Sale, or Possession of Drugs or Alcohol:            
 

Any student in the Orange School System using, possessing, distributing, or selling drugs, alcohol or drug 
paraphernalia on school property, during a school day, or at a school-sponsored activity shall 
automatically be subject to the following actions: 

a. First Violation 

Any student found to be in violation of this policy for the first time during his/her enrollment in the  
Orange schools will be referred by the building administrator to an appropriate agency licensed to 
assess and treat drug/alcohol involved individuals. In cases of possession, law enforcement officials 
will be notified. The violator will also be subject to the following procedures: 

1. If a student voluntarily agrees to be assessed by a licensed drug/alcohol agency in 
coordination with the school's child study team, a structured five day in school 
suspension may be waived.  

2. Completion of a prescribed program involves: 
a. Written verification of program completion signed by the treatment 

agency; and 
b. The scheduling of a meeting with the school's child study team, the 

administrator, student and parents or guardians to discuss the school's 
drug and alcohol policy and after care programs 

3. If the student does not agree to be assessed and participate in an agency program or 
agrees and then fails to complete the program prescribed by the agency in 
coordination with the school's child study team, he/she will receive a structured five 
day in school suspension. During the five   day suspension, the student will be 
required to complete his/her daily class work in addition to attending a daily session 
of one or more of the following alternatives for assistance: 

a. In-school counseling; 
b. An alcohol and other drug abuse group being held on school property; or 
c.  A combination of the above. 
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b. Second Violation 

The law enforcement agency will be notified of all second violations involving possession of drugs or 
alcohol. Any student found in violation of this policy for the second time during his/her enrollment 
in the Orange schools will be subject to the following procedures: 

1. If the student voluntarily agrees to be assessed by a licensed drug/alcohol agency and 
completes the program prescribed by the agency in coordination with the school's 
child study team, a 10-day structured in school suspension may be waived. 

2. Completion of the prescribed program involves the following: 
a.  Written verification of program completion signed by the treatment 

agency; 
b. The scheduling of a meeting with the school's child study team, school 

administrator, student and parent/guardian to discuss the school's drug 
and alcohol policy and after care programs; and 

c. The student and parents/guardians will be notified in writing that future 
violations of the school's drug and alcohol policy subject the student to 
expulsion. 

3. If the student does not agree to be assessed and participate in an agency program or 
agrees and then fails to complete the program prescribed by the agency in 
coordination with the school's child study team, s/he will receive a structured 10- 
day in-school suspension. During the 10-day suspension, the student will be required 
to complete his/her daily class work in addition to attending a daily session of one 
or more of the following alternatives for  assistance: 

a. In-school counseling; 
b. An alcohol and other drug abuse group being held on the school 

property; or 
c. A combination of the above. 

In addition, a meeting with the school's child study team, a school administrator, student and 
parents/guardians will be scheduled to discuss the school's drug and alcohol policy. Written 
notification will be sent to the student and parents/ guardians that future violation of the school's 
drug and alcohol policy will subject the student to expulsion. 
 

c. Third Violation 

The police will be notified immediately and it will be recommended by the superintendent to the 
Board of Education that the student be expelled from the Orange schools pursuant to Section 10-
233d(a )-(e) of the Connecticut General Statutes. 
 
School personnel are forbidden to act in a law enforcement capacity. All individuals suspected of 
drug or alcohol distribution on school property or at a school sponsored activity must be reported 
to the school principal who, after determining that distribution has occurred, will call law 
enforcement officials.                                                                                                                                                     

5. Consequences or Sanctions re: Use of Tobacco 

Smoking is prohibited by law by students under the age of 16. Smoking by students is prohibited in 
the school building or on school grounds during school hours or during school sponsored activities. 
If students are found smoking in the school building or on the school grounds disciplinary actions 
will be as follows:                                   
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a. Parents will be notified; 
b. Consequences will be applied in accordance with rules developed by the principal and 

the staff. These may include in-school or out of school suspensions when deemed 
appropriate. 

c. No statement of any type should be released by any member of the staff to the news 
media. Such releases are an administrative function. 

 

 

 

IF A STUDENT SELLS OR DISTRIBUTES DRUGS OR CONTROLLED SUBSTANCES                                                               

POLICY # 5114 (Suspension/Expulsion) WILL PREVAIL. 
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Electronic Devices - 5131.81 

Use of Beepers - Paging Devices/Cellular Telephones 

Students shall not possess or use a laser pointer and attachments, unless under teacher supervision for            
instructional purposes, a remotely activated paging device or cellular mobile telephone while on school                 
property, on school transportation or while attending a school sponsored activity on or off school 
property.                                                
Disciplinary action may be taken against any student for using a cellular telephone, or other electronic 
device that is otherwise not banned by this policy, in any manner that disrupts the educational 
environment, including using the device to cheat signal others, or otherwise violate student conduct 
rules. Unless otherwise banned under this policy, all electronic devices must be kept off and out of sight 
during the regular school day unless: 

a. The supervising teacher grants permission,              
b. The use of the device is provided in a student's IEP, or   
c.  It is needed in an emergency that threatens the safety of students, staff or other individuals. 

 
A "paging device" is defined as a telecommunications device that emits an audible signal, vibrates, 
displays a message, or otherwise summons or delivers a communication to the possessor. A "portable 
telephone" is defined as a cellular phone or comparable communication device that is not connected to 
a standard telephone outlet or permanent connector. 
 
This section (pertaining to paging devices) does not apply in the following cases, provided that the              
Building Principal approves in advance of the presence of a telephone pager: a disabled student                             
using portable pagers for medical reasons, visitors on school  property for an authorized program,                          
meeting or function, or a student who has the need due to the medical condition of an immediate                                           
family member. 
 
A person who discovers a student in possession of a laser pointer or a paging device, without the written               
permission of the Principal, or using a cellular mobile telephone during the regular school day, without 
the approval of the Principal shall report the violation to a school administrator who shall confiscate the 
device and contact the parent/guardian.   
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Harassment of Students/Staff: Racial and/or Ethnic  

(Nondiscrimination)                                                                

(Also see “Sexual Harassment”) 

 

It is the policy of the Orange Board of Education to maintain a learning and working environment that is free 
from racial and/or ethnic harassment.  It shall be a violation of this policy for any employee of this District to 
harass another employee or student through unwelcome conduct or communications of a racial nature as 
defined in this policy. It shall also be a violation of this policy for students to harass other students through 
unwelcome conduct or communication of a racial nature as defined in this policy. The use of the term "employee" 
also includes non-employees and volunteers who work subject to the control of school authorities. The terms 
"race" or "racial" as used in this policy refer to all forms of discrimination prohibited by Title VI of the Civil 
Rights Act of 1964, i.e., race, color, and national origin. 

 

Types of Racial Harassment 
 

Racial harassment consists of unwelcome racial comments, and other inappropriate verbal or physical 
conduct of a racial nature when made by any employee to a student, when made by any employee to 
another employee, or when made by any student to another student, including but not limited to,  situations 
where: 

1. Such conduct has the purpose or effect of substantially interfering with an individual academic 
or professional performance or creating an intimidating, hostile, or offensive employment or 
educational environment; 

2. An employee or a student engages in racial harassment against another employee or student 
respectively, and denial of an employment or educational opportunity occurs as a result of the 
racial harassment. 

3. Such conduct is engaged in by volunteers and/or non-employees over which the school 
corporation has some degree of control of their behavior while on school property. 

 
Racial harassment includes, but is not limited to, the following: 

1. Verbal harassment or abuse. 
2. Repeated remarks to a person with racial or demeaning implications. 
3. Engagement in racial harassment accompanied by implied or explicit threats 

concerning one's grades, job, promotion, and/or salary increase. 

Administrators and supervisors who either engage in racial harassment either directly or indirectly, or 
tolerate such conduct by other employees shall be subject to disciplinary actions subject to this policy and 
to state law due process requirements. 

Employees who engage in racial harassment shall be subject to disciplinary actions subject to this policy 
and to state law due process requirements. 
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Complaint Procedures 

Any person who alleges racial harassment by any employee or student in the school district may use                                     
the complaint procedure explained below or may complain directly to his or her immediate supervisor,                                     
building principal, or the Title VI Complaint designee of the school district. Filing of a complaint or 
otherwise reporting racial harassment will not reflect upon the individual's status nor will it affect future 
employment, grades, or work assignments. 

 

The right of confidentiality, both of the complainant and of the accused, will be respected consistent with 
the school corporation's legal obligations and the necessity to investigate allegations of racial misconduct 
and to take corrective action when this conduct has occurred.               

       
Reporting Racial Harassment 
 

Reports of racial harassment shall be handled in the following manner: 
 

1. Reports must be in writing on forms supplied by the District (if a verbal complaint is made, the 
school official should file a written report); 

2. Reports must name the person(s) charged with racial harassment and state the facts; 
3. Reports must be presented to the building principal where the alleged conduct took place. The 

Building Principal shall inform the Superintendent, or his/her designee, of all filed reports; 
4. The Building Principal who receives a report shall thoroughly investigate the alleged racial                    

harassment;  
5. The report and the results of the investigation will be presented to the Superintendent. The 

Superintendent shall review the report and make a recommendation to the Board of Education 
of any action he/she deems appropriate. 

6. The Board of Education may consider the report and the Superintendent’s recommendation in 
Executive Session. The Board may   take any action it deems appropriate. The alleged victim's 
name will not be released to the public unless required. 

Sanctions for Misconduct 
 
 

1. A substantiated charge against an employee in the school corporation shall subject such employee 
to disciplinary action including, but not limited to, reassignment, suspension, or discharge. 

2. A substantiated charge against a student shall subject that student to disciplinary action including 
suspension and/or expulsion consistent with the student disciplinary policies. 

False Reporting 
 

Any person who knowingly files false charges against an employee or a student in an attempt to demean, 
harass, abuse, or embarrass that individual shall be subject to disciplinary action consistent with school 
policy and student disciplinary policies. 

 

Harassment Complaint Form (See Policy Manual 5145.42 Form) 

Please see building principal for form. 
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Homework  

Homework is work done independently outside of school to achieve certain purposes.  
 

1. It intensifies and solidifies skills which were introduced in the classroom and which require 
practice to be subject to independent and ready use. 

2. It helps to develop a sense of responsibility. 
3. It encourages a child to pursue a subject area interest. 
4. It helps a child to learn to work independently away from direct supervision. If his/her parents 

stand over his/her shoulder and correct his/her every error then it achieves the result of 
making him/her more dependent and less sure of him or herself. 

 

In addition to that which is assigned, children at all levels should read every night for pleasure. 

Live Animals in the Classroom -- 6163.2 

Students shall not bring any live animal, whether pet or wild, to any classroom without prior consent of 
the teacher and the Principal, in order to protect both the animal and the student. When approved, the 
animal's stay shall be limited to a short visit. 

Generally, domestic pets shall be allowed to visit the school. However, proof of licensure and appropriate 
vaccination must be provided in the case of dogs and cats.  Wild mammals will not be allowed in school. 

Teachers may bring and maintain goldfish or tropical fish in suitable bowls or tanks; but turtles, birds, 
snakes, or other animals which might present a health hazard shall not be allowed without the approval 
of the Principal — and then only for class observation and study for a limited period of time.  The teacher 
must provide for or cause for the care of animals during vacation periods. 

For science study, teachers may have animals such as rats, mice, and frogs housed in appropriate 
facilities. Utmost care shall be taken to prevent accident and/or unnecessary suffering to the animals. 

Media Access to Students -- 1112.5 
 
The Board recognizes the important role the media serves in reporting information about the district’s 
program, services and activities.  Therefore, the district will make every reasonable effort to provide 
media access to students. 
 
Each year, parents will have the opportunity to grant or deny permission for their child’s picture appear in 
local media with no name included or only their first name included.  NO students’ pictures taken at school 
will include the student’s last name or street address.   
 
This form was sent home at the beginning of the school year in the opening days’ packet.  The permission, or 
denial of permission, includes your child’s teacher and other school staff.  
With knowledge of that information, school administrators shall be authorized to set parameters for media 
access to students in their respective schools.  The media may interview, photograph, and/or videotape 
students involved in instructional programs and school activities provided the media’s presence will not be  
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unduly disruptive and shall comply with Board policies and district goals.  As most media outlets are also 
online, parents should be aware when they provide permission for the media to have access to their student 
that the photographic and videotaped images will likely also appear on the Internet. 
 
Media representatives shall be required to report to the administration for prior approval before accessing 
students involved in instructional programs and activities not attended by the general public. As an 
additional measure of safety, the media will be requested, when preparing captions for photographs, to 
describe the student not by name but as, for example, “a fifth grade student….” 

Without exception, the school administrator will be present when students are being interviewed, 
photographed and/or videotaped by the media. 

 
District employees may release student information to the media only in accordance with applicable 
provisions of the education records law and Board policies governing directory information and personally 
identifiable information. 
 
Parents will be advised of the ‘district’s media access to students policy’ at the time of the student’s 
registration and each fall in the student/parent handbook. 
 
 

MEDIA ACCESS TO STUDENTS 
 

 The following regulations pertain to access of the media to our students: 
  

1. Release of names and addresses of students is limited according to the Freedom of        
Information Act.      

2. Photographing or filming of students in special education programs may be authorized 
by the Director of Special Education in conjunction with the administrator in charge only 
with the written consent of parents or guardians. 

3. Photographing or filming of events in the schools may be authorized by the 
Superintendent of schools and/or the administrator in charge with the understanding 
that the photographing or filming does not interfere with the operation of the school as 
a safe and orderly environment for learning. 

4. Interviewing of students by media representatives shall be authorized by the       
Superintendent in conjunction with the administrator in charge only with written 
consent of the parent(s) or guardian. 

5. The subject of such interviews will be confined to school programs and/or activities. 
 

 

Re: Media Access 

The Orange Board of Education requests your permission indicating whether or not you allow the 
publishing of your child's picture, art or written work in the local media and/or on the district’s 
website (i.e. newspapers, TV stations, etc.)  Parents are asked to complete the form in the Parent 
Portal each school year. 
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Minimum School Day 

Minimum School Days are scheduled for the following reasons: parent conferences, holiday breaks, and 
professional development of teachers.  Professional development minimum days may be scheduled a few 
times per year and are used to prepare teachers according to state mandates and district needs.  Examples of 
minimum day professional development include, but are not limited to:  training in bullying, child abuse 
recognition, and mandated state reporting; training in the use of SmartBoards, Lexia, Accelerated Reader, or 
other software and technology; training in instructional strategies for teaching reading and math; 
development of new programs; the development of common assessments across a grade and district-wide; 
or the implementation of a new curriculum.  
 
The afternoon pre-k will not attend school on a minimum day.  The morning pre-k will not attend school on a 
day with a delayed opening.   Schedule of times follows: 
                   

 
Minimum School Day 

Mary L. Tracy Kindergarten 8:35 a.m. – 12:40 p.m. 
. 

AM Pre-K Program 8:30 a.m. -- 11:30 a.m. 

PM Pre-K Program                               Not in session 

  

Peck Place School 8:25 a.m. – 12:55 p.m. 

Race Brook School 8:25 a.m. – 12:55 p.m. 

Turkey Hill School 8:25 a.m. – 12:55 p.m. 

 

No-School, or Delayed Opening 

In inclement weather or in case of emergencies, a notice of no school or a delayed opening will be 
announced between 6:00 and 7:00 AM over local radio and television stations.  Notification will also be given 

by the Orange BOE through “SwiftReach  Swift K12,” an automated phone system.  CTweather.com will 

also carry all announcements. Closures and delays will be posted on our website – www.oess.org.                                                      
 
 

Nondiscrimination - (5145.1)                                                                                            

In compliance with regulations of Title VII of the Civil Rights Act 1964, Title IX of the Education                                   
Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973, the Civil Rights Act of 1987 and the 
American with Disabilities Act, the Board of Education adopts the following Equal Employment Opportunity 
and Equal Education Opportunity Policies. 
 

http://ctweather.com/
http://www.oess.org/
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Equal Employment Opportunity 
 

Both federal and state law prohibits discriminatory practices in hiring and employment. The Board of 
Education prohibits discriminatory acts in all district matters dealing with employees and applicants for 
positions and requires equal employment opportunities for all employees and applicants.  As an equal 
opportunity employer, the Board of Education does not discriminate on the basis of race, color, religious 
creed, age, marital status, national origin, ancestry, sex, sexual orientation past or present history of mental 
disorder, mental retardation, or learning disability, regarding any individual who can perform the essential 
functions of the job, with or without reasonable accommodations, physical disability (including blindness), or 
other disability except in the case of a bona fide occupational qualification or need. 
 

Equal Education Opportunity                                                                                                             

Pursuant to the IDEA, Americans with Disabilities ACT (ADA), and Section 504 of the Rehabilitation Act of 1973, no 
otherwise qualified individual with handicaps, shall, solely by reason of such handicap, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any program of the Board of 
Education.                                                                                               

Every student has the right to participate fully in classroom instruction and extracurricular activities, which shall 
not be abridged or impaired because of age, sex, sexual orientation,  race religion, national origin, pregnancy, 
parenthood, marriage, or for any reason not related to his/her individual capabilities. 

Civil Rights Coordinators for the Board of Education shall monitor compliance with this policy.  The names and 
location of the Civil Rights Coordinators are set forth below. Further compliance with policy is a responsibility of 
all district administrators in accordance with the procedures set forth in the attached regulations. 

Students shall not be discriminated against, including but not limited to, in the areas of:  Admission, use of school 
facility, student rules, regulations and benefits financial assistance, school-sponsored extracurricular activities 
enrollment in courses, counseling and guidance, physical education, health services, other aid, benefits or 
services. 

Employees/or applicants shall not be discriminated against, including but not limited to, the areas of: Hiring and 
promotion, compensation, job assignments, leaves of absence, fringe benefits, labor activity, contracts or 
professional agreements. 

Sexual harassment has been established as a form of sexual discrimination and is defined as follows: 

“Any unwelcome sexual advances requests for sexual favors, or other verbal or physical conduct of a  sexual 
nature, when  (1)  submission of such conduct is made either explicitly or implicitly a term or  condition  of 
employment or participation in an educational function  (2)  submission or rejection of such conduct by an 
individual is used as the basis for employment or educational decisions affect the  individual or (3) such conduct 
has the purpose or effect of unreasonably interfering with an individual’s work or educational performance or 
creating an intimidating, hostile or offensive work environment.” 

Examples of specific behaviors (that are unwanted and sexual in nature) that could constitute sexual harassment 
include, but are not limited to: Attempted rape/rape, inappropriate touching, sexual name calling, sexual rumors, 
display of unwanted affection, overly personal conversations, cornering/blocking, harassing telephone calls, 
inappropriate gestures, leers, sexually explicit jokes/cartoons/pictures, sexually explicit comments.    



  

Handbook Page 44 
 

If you believe you have been discriminated against in regard to either of the preceding policies, you may file a 
grievance that your rights have been denied or violated. 

If you wish to discuss these regulations or your rights under this policy, or wish to discuss or file a grievance, 
please contact the Principal of Mary L. Tracy School and our Equity/Title IX Coordinator, Kai Byrd, 203-891-
8028 ext. 1113, or any of our school district principals or administrators.  You may also write to Kai Byrd at 
Equity/Title IX Coordinator, 650 School House Lane, Orange, Connecticut, 06477. 

Forms are available in our school offices or from our Equity/Title IX Coordinator.  Contact with the 
Equity/Title IX Coordinator should take place within forty (40) calendar days of the alleged occurrence. 
All files pertaining to investigations related to sexual harassment complaints will be kept 
protected and private in the Board of Education office according to the records retention laws. 

 

 

NOTICE TO PUBLIC 

Orange Public School District notifies all students, parents, employees, and the general 

public that all education programs are offered to students without regard for age, race, 

color, religion, national and ethnic origin, gender, disability or sexual orientation. 

The person designated to coordinate compliance activity pertaining to Title IX and 

Section 504 is: 
Rosemary Slowik 

   Director of Special Services 

    Orange Public Schools                                   

637 Orange Center Road 

Orange, CT 06477 

(203) 891-8023, ext. 1204 

 
PTA’s – Parent Teacher Associations 

OBJECTIVES OF THE PARENT-TEACHERS ASSOCIATION 

 

 To promote the welfare of children and youth in home, school, community, and place of 
worship.  

 To raise the standards of home life. 

 To secure adequate laws for the care and protection of children and youth. 

 To bring into closer relation the home and school, that parents and teachers may 
cooperate intelligently in the education of children and youth. 

 To develop between educators and the general public such united efforts as will secure 
for all children the highest advantages in physical, mental, social, and spiritual education. 
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PTA / PTO EXECUTIVE BOARDS:  2018-2019 

 

MARY L. TRACY SCHOOL – PTO EXECUTIVE BOARD 

 
President   Jeanine Capecelatro 203-650-8211 
Vice-President   Lacy Zuffelato  203-499-7246 
Treasurer   Sharon Raccio  203-710-1097       
Secretary   Anastasia Ganim 203-927-3112 
         

 

RACE BROOK SCHOOL – PTA EXECUTIVE BOARD 

 

Co- Presidents   Amy Burns  203-795-9112 
Dana DeAngelis  203-410-8377   

Co-Vice Presidents     Chantelle Bunnell 203-988-6097 
    Amy Van Zandt  860-515-7262 
Second Vice President  Michael Gray  203-891-8030 
Co-Recording Secretaries Misty Barnes  203-843-7537 
    Sharon Raccio  203-710-1097     
Co-Corresponding Secretaries Roo Ciambriello  203-641-8328 
    Mary Welander  802-522-9297 
Co-Treasurers   Lauren Blair  203-260-2979 
    Evis Ameti  917-584-6593 
  
TURKEY HILL SCHOOL – PTA EXECUTIVE BOARD 

 

Co-Presidents   Carrie Sanz  203-444-7642 
    Cindy Visnic  203-799-0840 
Vice President   Beth Ritter  914-837-4412 
Recording Secretary  Aimee Luddy  203-928-9340 
Corresponding Secretary Samantha Spash 203-339-5951  
Treasurer   Jeanine Capecelatro 203-795-3011 
Assistant Treasurer  Kristen Donohue 203-668-4224 
           

 

THE PECK PLACE SCHOOL – PTA EXECUTIVE BOARD 

 
President   Ronnette James  203-795-3800 
Vice President   Berget Wydra  203-627-1440 
2nd Vice President  Eric Carbone  203-891-8034 
Treasurer   Dianna Fuehrlein 352-494-6060 
Recording Secretary  Kate Scheibel  203-200-9093 
Parliamentarian   Mara Saccente  203-530-7160 
Communication Secretary Nicole Papadopoulos 203-903-7575 
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Pest Management/Pesticide Application – 3524.1 

Hazardous Materials in Schools  

The Board of Education believes that structural and landscape pests can pose significant hazards to 
people, property and the environment. Pests are living organisms such as plants, animals or 
microorganisms that interfere with human uses for the school site Strategies for management of pest 
populations will be influenced by the pest species and the degree to which that population poses a 
threat to people, property or the environment. Further, the Board believes that pesticides can also pose 
hazards to people, property and the environment. The intent of this policy is to ensure the health and 
safety of students, teachers, staff and all others using district buildings and grounds. The goal of this pest 
management program is to manage pests in order to: 

 

1. Reduce any potential human health hazard and/or to protect against a significant 
threat to public safety; 

2.  
Prevent loss or damage to school structures or property; 
 

3. Prevent pests from spreading in the community or to plant and animal populations 
beyond the site; 
 

4. Enhance the quality of life and to provide a safe and healthy learning environment for 
students, staff and others. 

The school district shall incorporate Integrated Pest Management procedures (IPM) to manage 
structural and landscape pests and the toxic chemicals for their control in order to alleviate pest problems 
with the least possible hazard to people, property and the environment.  In addition, staff, students and 
the public shall be educated, at least annually, about potential school pest problems and the 1PM 
policies and procedures to be used to achieve the desired pest management objectives. Integrated Pest 
Management (1PM) is the coordinated use of pest and environmental information with available pest 
control methods to prevent unacceptable levels of pest damage by the most economical means with the 
least possible hazard. 

 

IPM procedures will determine when to control pests and whether to use mechanical, physical, chemical, 
cultural or biological means. Chemical controls shall be used as a last resort. The Board establishes that 
the school district shall use pesticides only after consideration of the full range of alternatives, including 
no action, based upon an analysis of environment effects, safety, effectiveness and costs.  The 
Superintendent or his/her designee shall be responsible to implement Integrated Pest Management 
(IPM) procedures and to coordinate communications with members of the staff who are responsible for 
pest control, such as maintenance personnel, custodians, and hired contractors when utilized by the 
district to control a pest problem.  

The Business Manager shall be designated as the IPM supervisor and shall direct and supervise all IPM 
procedures to be carried out by assigned maintenance and/or custodial staff. 
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All district employees who use chemicals to control a pest problem must be trained and shall follow all 
precautions and application regulations. Effective July 1, 2000, the District will only employ certified 
pesticide applicators for any necessary and non-emergency pesticide use in school buildings or on school 
grounds. Contractors hired to do this work shall give evidence of appropriate training and certification in 
the proper use of pesticides. Pest control contractors shall be utilized, when deemed necessary, to 
inspect for conditions conducive to pest problems and to develop appropriate prevention measures. 
Pest control contractors will be expected to write recommendations for structural improvements or 
repairs and housekeeping and sanitation measures required to reduce or prevent recurrence of pest 
problems. 

Whenever it is deemed necessary to use a chemical substance, the school must provide notification 
to all parents and staff who have registered for advanced notification in conformity with state 
statutes. Under emergency conditions, parents/ guardians and staff requesting advanced 
notification must be notified on the day of such use by any method practicable. Under normal 
circumstances, notices shall also be posted in designated areas at school at least forty-eight (48) 
hours prior to the application. 

At the beginning of each school year and at the time a student is registered, parents/ guardians shall 
be informed of the District's pest management policy. Those parents/guardians and staff who 
register a request shall be notified prior to every pesticide application. 

Information regarding pesticides used and areas treated shall be maintained for a period of five 
years at the school site and available to the public and staff upon request. The district shall 
establish and maintain accurate records of all chemical use and their location. In addition, 
records shall be kept of all pest control actions including information on indicators of pest activity 
that can verify the need for action. 

Pesticide applications shall be limited to non-school hours and when activities are not taking 
place. 
 

Promotion Procedures and Ceremonies (Sixth Grade) – 5127 

In keeping with good taste and using appropriate discretion the sixth grade class may plan, with 
the assistance of their teachers and parents, a celebration in recognition of their passage into middle 
school. 

Plans must be approved by the principal and may be a separate intra-school or inter-school activity, as 
each particular class desires. Certificates of recognition will be awarded such as: Presidential Academic 
Award, Presidential Physical Fitness Award, Art, Music, Foreign Language, School Services (Flag Bearer, 
Bus Monitor, Safety Patrol, Library Helpers, Technology Helpers, Tutors) Awards, Certificate of Promotion, 
Contest Winners- Spelling, Math, and Geography. 

The ceremony will be held on the last day of school and will be held during the school day. 
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Promotion / Retention 

The administration and professional staff has established a system of grading and reporting academic 
achievement to students and their parents or guardians. The decision to promote a student to the next 
grade level is based on attendance, student growth regarding Connecticut State standards, district 
curriculum and instruction.  

 

 

 

Punctuality 

Punctuality is a good habit. On Sunday evenings children should plan to remember to put their lunch 
money where it will be available the next morning. Likewise, homework, gym clothing, library books, 
etc., should be readied ahead of time. Arrival at school on time and regular attendance are important 
habits to encourage in your child in preparing for the world of work. 

 

 

 

Pupil Behavior 

Pupils shall be properly instructed in rules and regulations of acceptable conduct; they shall then be 
responsible for understanding and complying with the standards of behavior described therein. Any pupil 
who fails to comply with these regulations and rules concerning pupil behavior is liable to suspension, 
exclusion, or expulsion. 

 



  

Handbook Page 49 
 

Resident/Nonresident Students   

Resident Students  

Children of school age who are bona fide residents of Orange are entitled to school 
accommodations provided by the Orange Board of Education without payment of tuition. 
  
A bona fide resident for purpose of this policy is defined as: 

1. Any child who is residing with his or her parents or parent who is a bona fide resident of Orange, 
or 

2. Any child who is residing with a legally appointed guardian who is a bona fide resident of 
Orange. 

 

Beginning January 1, 2001, a student who resides in a dwelling located in more than one town shall 
be considered for purposes of school attendance a resident of either town and may attend school in any 
one of such towns. 

 

Children of parents or guardians who have contracted for the occupancy of a home in Orange in 
which these children will be domiciled will be admitted to the schools when residency has been proven. 
 

Non-Resident Students 

Children of school age who are not residents of Orange but who are residing with adult relatives or 
legal guardians who are bona fide residents of Orange may be entitled to school accommodations 
provided by the Orange Board of Education without payment of tuition, provided that the c hild's 
residence is in Orange: 

1. is to be permanent; 
2. is provided by the Orange relative or non-relative without payment or compensation by the 

child's parent or legal guardian and; 
3. is not for the sole purpose of attending Orange Public Schools. 

The Superintendent shall require that affidavits shall be executed by both the child's parent or   
legal guardian and the Orange relative attesting to the child's residence in Orange. The 
Superintendent may also require any other supporting documentation as she/he deems necessary. 
For the purposes of this policy, the term "permanent" shall be defined as the intent by the non -
resident student, the Orange relative or non-relative, and the student's parent or guardian that 
said student intends to reside in Orange indefinitely. 

The Board of Education does not, as a rule, accept tuition students into the schools; therefore, the 
Board reserves to itself any decision on the admission, on a tuition basis, of children who are 
nonresident students. 

Children who are citizens of a foreign country may be permitted to attend the Orange Public 
schools without payment of tuition if they are participants in a foreign student exchange program, 
reside in Orange, and are approved by the Superintendent. 
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The Superintendent shall require that parents or guardians of a child provide appropriate            
proof of residency in Orange prior to enrollment of their child in the Orange Public Schools. The 
Superintendent shall also require that parents or guardians of a child already enrolled in the 
Orange Public Schools provide appropriate proof of residency in Orange prior to January 1st of the 
year in which their child is enrolled in Grade 3. 

In the event it is determined by the Superintendent of Schools that a child is not a legal resident of 
Orange and is not entitled to be provided free school accommodations by the Orange Board of 
Education, the parent or guardian of the child has a right to request a hearing before the Orange 
Board of Education regarding this issue. (General Statute Section S10-186). 

In the event it is determined that a child is not legally entitled to be provided school accommodation s 
by the Orange Board of Education without the payment of tuition,  the Orange   Board of Education 
shall, pursuant to Connecticut General Statute S10-186, assess the child's parent or guardian for 
tuition for that period of time that the child was not legally entitled to attend Orange Public Schools 
and may seek civil remedies to collect any unpaid assessments of tuition.  
 
Former Residents 

   

Regularly enrolled children of families who have moved out of the school district after December 31st 
of the immediate school year may complete that school year. Parents are to provide transportation.  

No former resident will be required to pay tuition during the remainder of the school year during 
which the parent pays local property taxes on his/her former residence. 
 
Special Education 

   

The planning and placement team may accept into the special education program a nonresident 
student sponsored by a public school system subject to space availability and subject also to the 
sponsoring town assuming the pro-rata expenses for the transportation and the education of such a 
student, including some minor provision for administrative expense.   

This policy shall be reviewed annually. 

 

Report Cards and Conferences 

Standards based report cards are issued three times a year for Grades Pre-K-6. Parent-teacher 
conference appointments are to be arranged in October and again in February/March. A conference 
with a teacher or principal may be requested, and is encouraged, at any other time, as needed. 
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Resolution of Parental Concerns 

When you have a question about your child’s classes or work in school, it is best to first contact the 
person who is closest to the situation.  In most cases this is the teacher.  If you do not come to a 
resolution or if you need to discuss a matter further, we ask you to use the following information path.  
Using this path will help you get the information you seek quickly and efficiently.   

Teacher                      Principal                     Central Office Staff                       Superintendent 

 

Search and Seizure - 5145.12 

Desks and school lockers are the property of the schools. The right to inspect desks and lockers assigned to 
students may be exercised by school officials to safeguard students, their property and school property 
with reasonable care for the Fourth Amendment rights of students. 

The exercise of the right to inspect also requires protection of each student's personal privacy and protection 
from coercion. An authorized school administrator may search a student's locker or desk under three (3) 
conditions: 

1. There is reason to believe that the student's desk or locker contains the probable presence of 
contraband material. 

2. The probable presence of contraband material poses a serious threat to the maintenance of 
discipline, order, safety and health in the school. 

3. The student(s) have been informed in advance that the school Board policy allows desks and 
lockers to be inspected if the administration has reason to believe that materials injurious to 
the best interests of students and the school are contained therein. 

 
Prohibited Items 
 

Students are prohibited from bringing to school items or substances which would disrupt the 
educational function of the school or which are prohibited by school Board policy or administrative 
regulations or by law. 
 
Student Search 

 
 A student may be searched if there are reasonable grounds for suspecting that the search will turn up 

evidence that the student has violated or is violating either the law or the rules of the school. The scope 
of the search must be reasonably related to the objectives of the search and the nature of the 
infraction. 
 

 Students may be searched by law enforcement officials on school property or when the student is under 
the jurisdiction of the district upon the request of the law enforcement official. Such requests ordinarily, 
shall be based on warrant. The school Principal or designee will attempt to notify the student's parents in 
advance and will be present for all such searches. 
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 Circumstances, which put the safety of students or school staff at risk or could result in substantial 

property damage, will also constitute sufficient reasons for school or police officials to conduct a thorough 
search of all school property. 
 

 Principals, or designees, may also conduct searches of students' desks, their property, or the students 
themselves when there are reasonable grounds to suspect that a particular student is in possession of an 
item or a substance that represents a material threat to school routine or that is prohibited by school Board 
policies or regulations or by law. 

 Student property shall include, but not be limited to, purses, knapsacks, book bags, and the like; outer 
coats and jackets; footwear; belts; pockets; hair; and hats. 

 

Police Notification 
 

School authorities shall cooperate with appropriate law enforcement agencies in investigations of incidents 
on school property and in other investigations as outlined in Board of Education policy. 

 

Security of Buildings       

All buildings have fire and smoke detectors and a security system including surveillance cameras linked 
into the Orange Police Department. Schools have carbon monoxide detectors. Unauthorized entrance 
into a building after hours will result in a silent alarm and visit from the Orange Police Department.   

The Orange Board of Education has made available a Safe Schools Tip Line on the districts website 
(www.oess.org). In an effort to keep school administrators and local law enforcement officials informed 
about the possibility of any potential threats to our students and schools, we are encouraging parents, 
students, and members of the community to utilize this anonymous service. You can access the Safe 
Schools Tip Line from the Family Resources tab or on the homepage of the districts website.  

  

             

Sexual Harassment/Exploitation – 5145.5 
 
The Orange Public Schools is providing families with age-appropriate and school specific ‘sexual 
harassment’ information to assist in your conversations with your child.  This information can be 
found on each school’s website under “Policy and Procedure: Sexual Harassment Guidelines.”  In 
addition, each family will be provided with a copy at the start of the school year. Receipt and review 
of this policy requires a student and/or parent signature. 
 

General 

Sexual harassment will not be tolerated among students of the school district, and any form of sexual 
harassment is forbidden whether by students, supervisory or non-supervisory personnel, individuals under 
contract, or volunteers in the schools. Students shall exhibit conduct which is respectful and courteous to 
employees, to fellow students, and to the public.   

http://www.oess.org/
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Definition 

Sexual harassment is any unwelcome conduct of a sexual nature, whether verbal or physical, including 
but not limited to: 

1. Insulting or degrading sexual remarks or conduct; 

2. Threats or suggestions that a student's submission to, or rejection of, unwelcome conduct will in 
any way influence a decision regarding that student; 

3. Conduct of a sexual nature which substantially interferes with the student's learning or  creates 
an intimidating, hostile, or offensive learning environment — such as the display in the 
educational setting of sexual suggestive objects or pictures. 

 

Complaints Procedures 

The Board of Education encourages victims of sexual harassment to report such claims promptly to the 
Superintendent of Schools or designee. Complaints shall be investigated promptly and corrective action 
taken when allegations are verified. Confidentiality shall be maintained and no reprisal or retaliation 
shall occur as a result of good faith charges of sexual harassment. 

The district shall provide staff development for district administrators and other staff and annually shall 
distribute this policy to staff and students. 

Sexual harassment is prohibited in the school system. Sexual harassment may consist of, but 
is not limited to: 

1. Submission to, or rejection of, conduct as the basis of academic decisions affecting the 
individual. 

2. Sexual conduct having a negative purpose or affect upon an individual's academic performance, or of 
creating an intimidating, hostile, or offensive educational environment. 

3. Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets, 
assault, touching, impeding or blocking movement, leering, gestures, display of  sexually 
suggestive objects, pictures, or cartoons. 

4. Continuing to express sexual interest after being informed that the interest is unwelcome. 
 

5. Coercive sexual behavior used to control, influence, or affect the educational opportunities, grades, 
and/or learning environment of a student, including promises or threats regarding grades, course 
admission, performance evaluations, or recommendations; enhancement or limitation of 
student benefits, or services (e.g. scholarships, financial aid, work study job). 

6. Inappropriate attention of a sexual nature from peer(s), i.e. student to student, employee to employee. 

 

Complaint Procedure 

1. If a student believes that he/she is being or has been harassed, that person should immediately inform 
the harasser that his/her behavior is unwelcome, offensive, in poor taste, unprofessional, or highly 
inappropriate. 
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2. As soon as a student feels that he or she has been subjected to sexual harassment, he or she should 
make a written complaint to the appropriate school personnel, or the Principal or his/her designee. 
The student will be provided a copy of this policy and regulation and made aware of his or her 
rights. 

3. The complaint should state the: 

 Name of complainant; 

 Date of complaint; 

 Date of alleged harassment; 

 Name or names of alleged harasser or harassers; 

 Location where such alleged harassment occurred; 

 Names of possible witnesses 

 Detailed statement of the circumstances constituting the alleged harassment. 
 

4. Any student who makes an oral complaint of harassment to any of the above mentioned personnel will 
be provided a copy of this regulation and requested to make a written complaint as outlined 
above. 

 
5. All complaints are to be forwarded immediately to the Principal or designee, unless that individual 

is the subject of the complaint in which case the complaint should be forwarded directly to the 
Superintendent or designee. 

6. If possible, within five (5) working days of receipt of the complaint, the staff member assigned to 
investigate the complaint shall commence an effective, thorough, objective and complete 
investigation.  The investigator shall consult with individuals reasonably believed to have relevant 
information, including the student and the alleged harasser, any witnesses to the conduct, and 
victims of similar conduct that the investigator reasonably believes may exist. The investigation shall 
be free of stereotypical assumptions about either party. The investigation shall be carried on 
discretely, maintaining confidentiality as possible while still conducting an effective and 
thorough investigation. Throughout the investigative process, due process rights of the alleged 
harasser will be protected. 

7. The investigator shall make a written report summarizing the results of the investigation and 
proposed disposition of the matter, and shall provide copies to the complainant, the alleged 
harasser, and, as appropriate, to others directly concerned. 

8. If the student complainant is dissatisfied with results of an investigation, he or she may file a 
written appeal to the Superintendent or designee who shall review the investigator's written report, 
information collected by the investigator together with the recommended disposition of the 
complaint to determine whether the alleged conduct constitutes harassment. The Superintendent 
or designee may also conduct a reasonable investigation, including interviewing the complainant and 
alleged harasser and any witnesses with relevant information. After completing this review, the  

Superintendent shall respond as soon as possible in writing to the complainant. 
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If after a thorough investigation, there is reasonable cause to believe that sexual harassment has 
occurred, the district shall take reasonable actions to ensure the harassment ceases and will not recur. 
Actions taken in response to findings of harassment may include reassignment, transfer, disciplinary 
action, or warnings that appropriate action shall be taken if further acts of harassment or retaliation 
occur. 

 

 

Student Safety: Skateboard/Rollerblade/Scooter Use -- 5142.3 
 

Skateboards/rollerblades/scooters are prohibited on school property unless special permission is given by 
the building administrator for a specific activity. 

Due to the inherent dangers both to participant and non-participant, combined with the potential liability 
assumption, the use of skateboards/rollerblades/ scooters on district grounds is not allowed. Students 
and parents will be informed at the beginning of the school year they are not allowed to bring their 
skateboards, rollerblades or scooters to school.   

Skateboards/rollerblades/scooters will be confiscated by school authorities and placed in the principal's 
office for parents to retrieve if they are brought to the property during school hours.  
 
Student safety shall be a priority of all school district personnel through close supervision of students in 
all school buildings and grounds and through special attention to: 

1. Maintenance of safe school environments. 
2. Safe practices by school personnel and students – particularly in instructional areas or in 

extracurricular activities presenting special hazards. 
3. Development of school programs and activities consistent with appropriate abilities and 

limitations of students at each age level. 
4. Offering safety education to students germane to particular subjects, such as laboratory 

experiences in science, and health and physical education. 
5. Appropriate first aid care for students in case of accident or sudden illness. 
6. Adequacy of emergency response procedures at each school in the district. 
7. Each school shall establish an advisory committee to review specific school policies, 

regulations, plans and procedures in order to ensure a comprehensive and effective program 
to increase student and staff awareness of safety and health. 

 

Student Insurance     

 Information concerning student insurance is located on the webpage (www.oess.org). Parents should 
review the limitations of this plan before deciding whether to register their children. Parents who register 
their children after the start of school should make inquiries if interested in the plan.     

 

Student Records:  Confidentiality – 5125 

Educational records, defined as records directly related to a student, will be kept for each student and 
will reflect the physical, emotional, social and academic aspects of a student’s development in the 
educational process. 
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The Board of Education recognizes the need to comply with the legal state and federal requirements 
regarding the confidentiality, access to and amendment of student records The procedures for the 
confidentiality of student records shall be consistent with federal statutes, including the Family 
Educational Rights and Privacy Act of 1974 (FERPA), as amended, and its implementing and revised 
regulations, The No Child Left Behind Act of 2001, and the Connecticut General Statutes. 

Safeguards shall be established by the school administration to protect the student and the student’s 
family from invasion of privacy in the collection, maintenance and dissemination of information, and 
to provide accessibility to recorded information by those legally entitled thereto.  Access to inspect or 
review a student’s educational record or any part thereof may include the right to receive copies 
under limited circumstances.  
 
 
For the purposes of this policy:   

“Parent” means a natural parent, an adopted, or a legal guardian or an individual acting as a parent in 
the absence of a parent or guardian.  If parents are divorced or legally separated the parent granted 
custody and the parent not granted custody of a minor child both have the right of access to the 
academic, medical, hospital, or other health records of the child, unless a court order prohibits 
access.  Whenever a student has attained the age of 18 years or is attending an institution of 
post-secondary education, the permission or consent required of, and the rights accorded to, the 
parents or guardians of the student shall thereafter only be required of, and accorded to, the student. 

“Student” means an individual who is or has been “in attendance” in person at an educational agency 
or institution for whom education records are maintained.  It also includes those situations in which 
students “attend” classes but are not physically present, including attendance by videoconference, 
satellite, Internet, or other electronic information and telecommunication technologies. 

“Student record” means any item of information directly related to an identifiable student, other 
than directory information, which is maintained by a school district or required to be maintained by 
an employee in the performance of his/her duties whether recorded in handwriting, print, computer 
media, video or audio tape, film, microfilm and microfiche. Student records include information 
relative to an individual student gathered within or without the school system and maintained within 
the school system, regardless of the physical form in which it is maintained. Any information 
maintained for the purpose of review by a second party is considered a student record.  Records that 
pertain to an individual’s previous attendance as a student are “education records” under FERPA 
regardless of when they were created or received within the school system. 

“Student record” shall not include informal notes related to a student compiled by a school officer or 
employee which remain in the sole possession of the maker and are not accessible or revealed to any 
other person except a substitute.  Records of the law enforcement unit of the District or school are 
not considered student records. 

“Law Enforcement Unit” means an individual office, department, division, or other component of an 
education agency or institution that is officially authorized or designated by that agency or institution 
to (1) enforce laws or refer matters of law enforcement to appropriate authorities, or (2) maintain the 
physical security and safety of the agency or institution. 
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“Substitute” means a person who performs the duties of the individual who made the notes on a 
temporary basis, and does not refer to a person who permanently succeeds the maker of the notes in 
his or her position. 
 
“School Official” means a person employed by the District as an administrator, supervisor, instructor, 
or support staff member, including health or medical staff and law enforcement unit personnel, a 
person serving on the Board of Education, a person or company with whom the district has 
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist), 
or a parent or student serving on an official committee such as a disciplinary or grievance committee, 
or assisting another school official in performing his/her tasks. 
 
The Superintendent shall be responsible for ensuring that all requirements under federal and state 
statutes shall be carried out by the district. He/she will develop procedures (administrative 
regulations) providing for the following: 
 

1. Annually informing parents of their rights. 
 

2. Permitting parents to inspect and review educational records, including, at least, a 
statement of the procedure to be followed by a parent or eligible student who requests 
to inspect and review the educational records, with an understanding that the 
procedure may not deny access to educational records; a description of the 
circumstances in which the district feels it has a  legitimate cause to deny a request for a 
copy of such records; a schedule of fees for copies; and a listing of the types and 
locations of education records maintained by the school and the titles and addresses of 
school officials responsible for those records. 
 

3. Not disclosing personally identifiable information from a student’s education records 
without the prior written consent of the student’s parent, except as otherwise 
permitted by administrative regulations; including at least a statement of whether the 
school will disclose personally identifiable information from the records to other school 
officials within the school who have been determined by the school to have legitimate 
educational interests, and, if so, a specification of the criteria for determining which 
parties are “school officials” and what the school considers to be a “legitimate 
educational interest”; and a specification of the personally identifiable information to be 
designated as directory information. 
 

4. Maintaining the record of disclosures of personally identifiable information from a 
student's education records and permitting a parent to inspect that record. 
 

5. Providing a parent with an opportunity to seek the correction of the student’s education 
records through a request to amend the records or a hearing, and permitting the parent 
or an eligible student to place a statement in the education records of the student. 
 

6. Guaranteeing access to student records to authorized persons within five days following 
the date of request. 
 

7. Assuring security of student records. 
 

8. Enumerating and describing the student records maintained by the school system. 
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9. Annually informing parents under what conditions that their prior consent is not 
required to disclose information. 
 

10. Ensuring the orderly retention and disposition, per applicable state statutes, of the 
district’s student records. 
 

11. Notifying parents annually of the District’s policy on the collection or use of personal 
information collected from students for the purpose of marketing or selling that 
information to others for that purpose, including arrangements to protect student 
privacy that are provided by the agency in the event of such collection, disclosure or 
use.    

 
 

Suspension and Expulsion/Due Process -- 5114P  
 

Suspension 
 
The initiation of suspension or expulsion is an unusual measure, which requires careful consideration.  
Since suspension is less restrictive, it should be considered first when serious disciplinary procedures 
need to be involved. 
 
Suspension and Expulsion/Due Process 
 
It is the goal of the Board of Education to ensure the safety and welfare of all students in attendance, 
and to maintain an atmosphere conducive to learning.  In keeping with this goal, students are 
expected to comply with school rules and regulations, as well as Board policies.  Students may be 
disciplined for conduct on school grounds or at any school-sponsored activity that endangers persons 
or property, is seriously disruptive of the educational process, or that violates a publicized policy of 
the Board.  Students may be disciplined for conduct off school grounds if such conduct is seriously 
disruptive of the educational process and violates a publicized policy of the Board. 
 

In working with students, emphasis shall be placed upon developing effective self-discipline as the 
most effective disciplinary approach. 

  
Definitions 
 

1. “Exclusion” shall be defined as any denial of public school privileges to a student for 
disciplinary purposes.   

2. “Removal” shall be defined as an exclusion from a classroom for all or a part of single 
class period, provided such exclusion shall not extend beyond ninety (90) minutes. 

3. “In-School Suspension” shall be defined as an exclusion from regular classroom activity 
for no more than ten consecutive school days, but not  exclusion from school, provided 
such exclusion shall not extend beyond the end of the school year in which such in-
school suspension was imposed.  Such suspensions shall be served in the school 
attended by the student.   

4. “Suspension” shall be defined as an exclusion from school privileges or from 
transportation services for no more than ten (10) consecutive school days, provided 
such exclusion shall not extend beyond the end of the school year in which such 
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suspension was imposed.  Suspensions shall be in-school suspensions unless the 
administration determines:  

a. that the student being suspended poses such a danger to persons or property or 
such a disruption of the educational process that the student shall be excluded 
from school during the period of suspension) or  

b. that an out-of-school suspension is appropriate based on evidence of previous 
disciplinary problems that have led to suspensions or expulsion of the student 
and efforts by the administration to address such disciplinary problems through 
means other than out-of-school suspension or expulsion, including positive 
support strategies. 

 
 

Suspension Procedure 
 
The administration of each school shall have the authority to invoke suspension for a period of up to 
ten days or to invoke in-school suspension for a period of up to ten school days of any student for one 
or more of the reasons stated in paragraph C, above, in accordance with the procedure outlined in 
this  paragraph. Suspensions shall be in-school suspensions unless the administration determines 
that the student being suspended poses such a danger to persons or property or such a disruption of 
the educational process that the student shall be excluded from school during the period of 
suspension.  The administration may also consider a student’s previous disciplinary problems when 
deciding whether an out-of-school suspension is warranted, as long as the school previously 
attempted to address the problems by means other than an out-of-school suspension or an 
expulsion.  

 
The school principal or his/her building designee may suspend a student from school or 
transportation services only whose conduct endangers persons or property or is seriously disruptive 
of the educational process, or which conduct violates a published policy of the Board of Education. 
 
A student may be suspended whose conduct off school grounds violates a publicized policy of the 
Board and seriously disrupts the educational process. 
 
For any one incident a student shall not be suspended for more than ten consecutive school days. 
 
No student shall be suspended more than ten times or a total of fifty days in one school year, 
whichever results in fewer days of exclusion, unless the student is granted a formal hearing as 
specified in C.G.S. 4-176e through 4-180. 
 
Students may not be suspended without an informal hearing before the building Principal or the 
Principal's designee unless the Principal determines that an emergency situation exists.  If it is 
necessary to suspend a student before an informal hearing is held, such hearing shall be held as soon 
after the suspension as possible. In the informal hearing the student and parent shall be informed of 
the reasons for the disciplinary action and be given an opportunity to explain the situation.  The 
Principal or designee may receive and consider evidence of past disciplinary problems, which have led 
to removal from a classroom, suspension, or expulsion of the student. 
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Nothing in the informal hearing shall be taken to prevent a more formal hearing from being held if 
the circumstances warrant.  Either parent or administration may request a formal hearing.  If a 
hearing is held at least six (6) members of the Board of Education will be present. 
 
Whenever the authorized member of the administrative staff suspends a student, that person shall 
inform the Superintendent or the Superintendent's designee of the name of the student, the 
disciplinary action taken, and the reason for it within twenty-four hours. 

 
A suspended student must be given an opportunity to complete any class work including examinations, 
which were missed during the suspension. 
 
At the discretion of the school building Principal, in-school suspensions (not to exceed five consecutive 
days) may be given when deemed appropriate.  No more than fifteen times or a total of fifty days in one 
school year whichever results in fewer days of exclusion.  Any student who is suspended three times will 
be referred to the planning and placement team. 
 
A suspension shall not extend past the end of the school year. 
 
Notice of suspension and a description of the conduct must be included in the student’s cumulative 
folder.  
           
A special education student's disability shall be considered before making a decision to suspend. A 
student with disabilities may be suspended for up to ten school days in a school year without the need 
for the district to provide any educational services.  A disabled student may be additionally removed 
(suspended) for up to ten school days at a time for separate acts of misconduct as long as the removals 
do not constitute a pattern. During any subsequent suspension of ten days or less of a student with 
disabilities, the district shall provide services to the disabled student to the extent determined necessary 
to enable the student to appropriately advance in the general curriculum and toward achieving his/her 
IEP goals. In cases involving removals for ten days or less, school personnel (school administration) in 
consultation with the child’s special education teacher, shall make the service determination.  
 
If the disabled student’s suspensions beyond ten school days in a school year constitute a pattern 
because of factors such as the length of each removal, the total amount of time the child is removed and 
the proximity of the removals to one another, the IEP team (PPT) shall conduct a manifestation 
determination. Meetings of a student’s IEP team (PPT) are required to develop a behavioral assessment 
plan or to review and modify as necessary one previously developed when the disabled student has been 
removed (suspended) from his/her current placement for more than ten school days in a school year and 
when commencing a removal (suspension) that constitutes a change in placement.  

Whenever a student is suspended, notice of the suspension and the conduct for which the student was 
suspended shall be included on the student's cumulative educational record.   

 

Expulsion 
 

The superintendent will make a recommendation to the Board of Education regarding any student being 
considered for expulsion. 
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The Board of Education may expel any student whose conduct endangers persons or property or is 
seriously disruptive of the educational process, or violates a published policy of the Board, provided that 
a formal hearing is held under Connecticut General Statutes 4-177 through 4-180.   
Disciplinary records will be considered in determining expulsion.  Grounds for expulsion may occur on or 
off school property, while receiving or awaiting school transportation services, or at any school-
sponsored activity.  Examples of conduct, which may lead to expulsion, are: 

1. Willfully striking or assaulting a student or any member of the school staff. 
2.  Theft. 
3. The use of obscene or profane language or gestures to a member of the school staff. 
4. Deliberate refusal to obey a member of the school staff; including refusal to remain in class, or 

school, or refusal to leave class or school when requested by school staff.  
5. A walk-out from or a sit-in within a classroom or school building or class. 
6. Blackmailing, threatening or intimidating school staff or another student.  
7. Having in personal possession any kind of weapon such as a pistol, knife, blackjack, martial arts 

weapon etc. or weapon facsimile; 
8. Unauthorized possession, selling on or off school grounds, distribution or consumption of 

dangerous drugs, narcotics or alcoholic beverages (Dangerous drugs or narcotics shall mean 
any "controlled" drug as defined in C.G.S. 21a-240, subsection (8). 

9. Willful destruction of school property or of property of staff members or other      
students. 

 

Mandatory Expulsion 
 

It shall be the policy of the Board to expel a student for one full calendar year if: 
1. The student, on grounds or at a school-sponsored activity, was in possession of a firearm, as 

defined in 18 U.S.C. 921, as amended from time to time, or deadly weapon, dangerous 
instrument or martial arts weapon, as defined in C.G.S. 53A-3;  

2. or the student, off school grounds, did possess such firearm in violation of C.G.S. 29-35 or did 
possess and use such a firearm, instrument or weapon in the commission of a crime;  

3. or the student, on or off school grounds offered for sale or distribution of a controlled 
substance, as defined in subdivision (9) of C.G.S. 21a-240, whose manufacture, distribution, 
sale, prescription, dispensing, transporting or possessing with intent to sell or dispense, offering 
or administering is subject to criminal penalties under C.G.S. 21-277 and 21a-278. 

Such a student shall be expelled for one calendar year if the Board of Education or impartial hearing 
board finds that the student did so possess or so possess and use, as appropriate, such a weapon or 
firearm, instrument or weapon or did so offer for sale or distribution such a controlled substance. 

 
The Board may modify the period of a mandatory expulsion on a case-by-case basis. 

 
A firearm, as defined by C.G.S. 53a-3 includes any sawed-off shotgun, machine gun, rifle, shotgun, pistol, 
revolver, or other weapon, whether loaded or unloaded from which a shot may be discharged, or a 
switchblade knife, a gravity knife, billy, black jack, bludgeon or metal knuckles. 
 

Students with Disabilities 
 

A special education student and/or 504 student’s disability shall be considered before making a decision to 
suspend.  A student with disabilities may be suspended for up to ten school days in a school year without 
the need for the district to provide educational services. A disabled student may be additionally removed 
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(suspended) for up to ten school days at a time for separate acts of misconduct as long as the removals do 
not constitute a pattern. During any subsequent suspension of ten days or less of a student with disabilities,  
the district shall provide services to the disabled student to the extent determined necessary to enable the 
student to appropriately advance in the general education curriculum and toward achieving his/her IEP 
goals. In cases involving removals for ten days or less, school personnel (school administration) in 
consultation with the child’s special education teacher, shall make the service determination. 

 
If the disabled student’s suspensions beyond ten school days in a school year constitute a pattern because 
of factors such as the length of each removal, the total amount of time the child is removed and the 
proximity of the removals to one another, the IEP Team (PPT) shall conduct a manifestation determination. 
Meetings of a student’s IEP Team (PPT) are required to develop a behavioral assessment plan or to review 
and modify as necessary one previously developed when the disabled student has been removed 
(suspended) from his/her current placement for more than ten school days in a school year and when 
commencing a removal (suspension) that constitutes a change in placement. 
 
Whenever a student is suspended, notice of the suspension shall be included on the student’s cumulative 
educational record. Such notice shall be expunged from the record by the Board if the student graduates 
from high school. 
 
Notwithstanding the foregoing, the following procedures shall apply to students who have been identified 
as having one or more disabilities under the IDEA and/or Section 504 of the Rehabilitation Act (a "student 
with disabilities"): 
 
 

1. If a student with disabilities engages in conduct that would lead to a  recommendation for 
expulsion, the district shall promptly convene an IEP team (PPT) meeting to determine whether 
the misconduct was caused by or had a direct and substantial relationship to the student's 
disability or if the conduct in question was the direct result of the District’s failure to implement 
the IEP.  A student may be suspended for up to ten days pending the IEP team (PPT) 
determination. 
 
 

2. If the District, parent and relevant members of the IEP team (PPT) determine that the 
misconduct was not caused by or had a direct and substantial relationship to the disability, the 
Superintendent may proceed with a recommendation for expulsion. During any period of the 
expulsion, a student with disabilities under the IDEA shall receive an alternative educational 
plan consistent with the student’s educational needs as determined by the IEP team (PPT) in 
light of such expulsion and the student’s IEP. The services must continue to the extent 
determined necessary to enable the disabled student to appropriately advance in the general 
education curriculum and to advance toward achieving the goals of his/her IEP, and be 
provided a free and appropriate education. 
 

3. If the District, parent and relevant members of the IEP team (PPT) determine that the 
misconduct was caused by or had a direct and substantial relationship to the disability, or the 
conduct in question was the direct result of the District’s failure to implement the student’s IEP, 
the Superintendent shall not proceed with the recommendation for expulsion.  The IEP team 
(PPT) shall consider the student's misconduct and revise the IEP to prevent a recurrence of such 
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misconduct and to provide for the safety of the other students and staff.  A functional 
behavioral assessment shall be conducted, if not previously done, and a behavioral intervention 
plan implemented or revised, if in existence. The student shall be returned to the placement 
from which he/she was removed unless agreed otherwise by the District and parent. 
 

4. Should a parent of a student with disabilities who is eligible for services under the IDEA file a 
request for a due process hearing to contest an expulsion under subparagraph (2) above or a 
proposed change in placement under subparagraph (3), unless the parents and the Board 
otherwise agree, the child shall stay in the interim alternative educational setting, if so placed 
by school authorities, pending decision in said due process hearing and any subsequent judicial 
review proceedings. 
 

5. Notwithstanding the provisions of the preceding subparagraph (4), a student with disabilities 
may be assigned to an interim alternative educational setting for not more than forty-five (45) 
school days if the student brings a weapon to school or to a school function or knowingly 
possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at 
school or a school function, or has inflicted serious bodily injury upon another person while at 
school, on school premises, or at a school function.  For purposes of this paragraph, "weapon" 
means a device instrument, material, or substance, animate or inanimate, that is used for, or is 
readily capable of, causing death or serious bodily injury, but excludes a pocket knife with a 
blade of less than 2 ½ inches in length.  “Serious bodily injury” is defined as bodily injury which 
involves a substantial risk of death, extreme physical pain, protracted and obvious 
disfigurement or protracted loss or impairment of the function of a bodily member, organ, or 
mental faculty.  The interim alternative placement shall be determined by the IEP team (PPT).  
If a due process hearing is requested, the student shall remain in said interim alternative 
placement pending a decision in the due process hearing, unless the Board and the parents 
otherwise agree, or the Board obtains a court order. 
  

6. In order for the district to unilaterally obtain a 45-day change in placement from a federal judge 
or Connecticut hearing officer, it must prove by substantial evidence that maintaining the 
current placement of the student is substantially likely to result in injury to the child or others.  
The school must also prove that it has made reasonable efforts to minimize the risk of harm the  
student presents in the current placement. 

 

Change in Placement for Not More than 10 days 
 

School personnel may transfer a student with a disability to an appropriate interim alternative 
educational setting, another setting, or suspend the student for not more than ten school days per 
school year, if such disciplinary action would also apply to students without disabilities. A disabled 
student may be suspended for additional removals (suspensions) for up to ten school days for separate 
acts of misconduct as long as such removals do not constitute a pattern or change in placement. 
Educational services must be provided in cases of removals (suspensions) beyond the original ten days in 
a school year. The services are to be provided to the extent determined necessary to enable the student 
to appropriately progress in the general education curriculum and appropriately advance toward 
achieving the goals of his/her IEP and to receive, as appropriate, a functional behavioral assessment, 
behavioral intervention services and modifications that are designed to address the behavior violation 
so it does not recur. In cases involving removals (suspensions) for ten days or less, school personnel 
(administration) in consultation with the student’s special education teacher shall make the service 
determination. 
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Change in Placement for Not More than 45 Calendar Days 
 
School personnel may transfer a student with a disability to an appropriate interim alternative educational 
setting for not more than forty-five (45) school days if the student: 
 

1. Was in possession of a dangerous weapon, as defined in 18 U.S.C. §930(g)(2),   as amended 
from time to time, on school grounds or at a school-sponsored activity; or 

2. Knowingly possessed or used illegal drugs or sold or solicited the sale of a controlled 
substance while at school or at a school-sponsored activity. 

3. Inflicted serious bodily injury upon another person, as defined in 18 U.S.C. §1365(h)(3), upon 
another person while at school, on school premises or at a school function 

 

Alternative Educational Opportunity 
 

The Board of Education recognizes its obligation to offer any student under the age of sixteen (16) who is 
expelled an alternative educational opportunity during the period of expulsion.  Any parent or guardian of 
such student who does not choose to have his or her child enrolled in an alternative educational program 
shall not be subject to the provision of Section 10-184 of the Connecticut General Statutes.    In determining 
the nature of the alternative education opportunity to be offered under this Section, the Board of Education 
may receive and consider evidence of past disciplinary problems, which have led to removal from a 
classroom, suspension, or expulsion. 

If the Board expels a student for the sale or distribution of such a controlled substance, the Board shall refer 
the student to an appropriate state or local agency for rehabilitation, intervention or job training, or any 
combination thereof, and inform the agency of its action.  If a student is expelled for possession of a firearm 
or deadly weapon, the Board shall report the violation to the local police department. 
 
This provision shall not apply to students requiring special education who are described in subdivision (1) of 
sub-section (e) of C.G.S. 10-76a.  The alternative educational opportunity for any such student shall be 
established by the IEP team (PPT) in accordance with the procedures described above. 

 
General Provisions 

 
In determining the length of an expulsion and the nature of any alternative educational opportunity 
provided, the Board of Education may receive and consider evidence of past disciplinary problems which 
have led to removal from the classroom, suspension and expulsion of such student. 

 
The maximum period of expulsion is for a period of up to one calendar year. 
 
A student may be expelled before the formal hearing provided that an emergency exists, but in this case the 
hearing shall be held as soon after the expulsion as possible. 
 
The notice or formal hearing required by C.G.S. 4-177 shall be given to the parents or guardians of the student 
as well as to the student if he/she is a minor. 
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Under provisions of C.G.S. 10-233d, a student may be expelled at a meeting at which six (6) or more 
members of the Board are present, and provided that at least five affirmative votes for expulsion are cast. 
The Board may adopt the decision of a student expulsion hearing conducted by another school district in 
accordance with statute, provided that prior to adopting any such decision, the Board shall hold a hearing 
that shall be limited to a determination of whether the misconduct that was the basis for the expulsion 
would also warrant expulsion under the provisions of this policy.  Any such student shall be excluded from 
school pending such hearing, and if the expulsion decision is adopted, the student shall be provided an 
alternative educational opportunity if otherwise eligible in accordance with this policy and state law. 
 
If a student withdraws from school after notification of an expulsion hearing, but before the hearing is 
completed and a decision rendered, (1) notice of the pending expulsion hearing shall be included on the 
student's cumulative record, and (2) the Board shall complete the hearing and render a decision. 
 
An expelled student may apply for early readmission to school. Such readmission shall be at the discretion 
of the Board of Education. Readmission decisions are not subject to appeal to Superior Court. The Board or 
Superintendent, as appropriate, may condition such readmission on specified criteria. 
 
The Board may delegate its responsibilities under this policy and the relevant state statutes to an impartial 
hearing board, in accordance with C.G.S. 10-233d(b).  No member of the board of education may be a part 
of an impartial panel. 
 

Technology: Regulations for Acceptable Use of Technology (RAUT) 
 

Information concerning the Regulations for Acceptable Use of Technology (RAUT) and Bring Your Own 
Device (BYOD)  can be found on each school’s website under “Policies and Procedures: RAUT” and 
“Policies and Procedures: BYOD.”    In addition, each family will be provided with a copy at the start of 
the school year.  Receipt and review of these policies requires a student and/or parent signature. 
 
 

Cyberbullying - 5131.913 
 

The District’s computer network and the Internet, whether accessed on campus or off campus, during or 
after school hours, may not be used for the purpose of harassment. All forms of harassment over the 
Internet, commonly referred to as cyberbullying, are unacceptable and viewed as a violation of this 
policy and the District’s acceptable computer use policy and procedures.  
 

Malicious use of the District’s computer system to develop programs or to institute practices that harass 
other users or gain unauthorized access to any entity on the system and/or damage the components of 
an entity on the network is prohibited. Users are responsible for the appropriateness of the material 
they transmit over the system. Hate mail, harassment, discriminatory remarks, or other antisocial 
behaviors are expressly prohibited. 

 

Cyberbullying includes, but is not limited to the following misuses of technology: harassing, teasing, 
intimidating, threatening, or terrorizing another person by sending or posting inappropriate and hurtful 
e-mail messages, instant messages, text messages, digital pictures or images, or Web site postings, 
including blogs. It is also recognized that the author (poster or sender) of the inappropriate material is 
often disguised (logged on) as someone else. 
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Students and community members who believe they have been the victims of such misuses of 
technology, as described in this policy, should not erase the offending material from the system. A copy 
of the material should be printed and brought to the attention of the school Principal. 

 

The administration shall fully investigate all reports of cyberbullying.  
 

In situations in which the cyberbullying originated from a non-school computer, but brought to the 
attention of school officials, any disciplinary action shall be based upon whether the conduct is 
determined to be severely disruptive of the educational process so that it markedly interrupts or 
severely impedes the day-to-day operations of a school. In addition, such conduct must also violate of a 
publicized school policy. Such conduct includes, but is not limited to, threats, or making a threat off 
school grounds, to kill or hurt a teacher or student. 
 

Disciplinary action may include, but are not limited to, the loss of computer privileges, detention, 
suspension, or expulsion for verified perpetrators of cyberbullying. In addition, when any kind of threat 
is communicated or when a hate crime is committed, this shall be reported to local law officials.                          
 

Telecommunications/Internet - 6141.321   
 

The Orange School District believes in the educational value of telecommunications, the Internet, and 
electronic information services, and recognizes their potential to support its educational program, 
the curriculum, and student learning. Resource sharing, communications, and innovation capabilities 
for both students and teachers have been increased with access to telecommunications and to the 
Internet. The district   will make every effort to   protect students and teachers from any misuses or abuses 
as a result of experience with an electronic information service. It is, therefore, imperative that members 
of the school community conduct themselves in a responsible, decent, ethical, and polite manner while 
using any network. Further, they must abide by all local, State and federal laws. 

Guidelines for General Use 

It is important to recognize that with increased access to computers and people all over the world there 
also comes the availability of controversial material that may not be considered of educational value in 
the context of the school setting. Further, the school district recognizes the importance of each 
individual's judgment regarding appropriate conduct in maintaining a quality resource system. While this 
policy does not attempt to articulate all required or proscribed behavior, it does seek to assist in such 
judgment by providing the following guidelines: 

1. All use of the Internet, electronic services, or any telecommunications network must support 
only educational objectives or research. 

2. Any electronic mail accounts shall be used only by the authorized owner of the account. Account 
owners are ultimately responsible for all activity under their account. 

3. All email and message communications via a network are FOI-able.  
4. All email, documents, research, etc. completed on Orange Board of Education computers and 

network may be accessed and monitored. 
5. Any use of the district's computing resources or networks for illegal or inappropriate purposes, 

accessing materials that are objectionable in a public school environment, or supporting such 
activities is prohibited. Language that is deemed to be vulgar is also prohibited.  Illegal activities 
shall be defined as a violation of the intended use of the service or network. Inappropriate use shall 
be defined as a violation of the intended use of the service or network. Objectionable is defined as 
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materials that are identified as such by the rules and policies of the Board of Education that relate 
to curriculum materials and textbook adoption. 

6. Any use of computer equipment and telecommunication opportunities for commercial purposes, 
financial gain, product advertisement, (such as operating a business), political lobbying, or an over-
attempt to disrupt the use of the services by others is prohibited. 

7. The Board of Education has no control of the information on the Internet.  Other sites accessible 
via the Internet may contain material that is illegal, defamatory, inaccurate, or potentially 
offensive to some people. 

8. Violations of the provisions stated in this policy may result in   suspension or revocation of 
access privileges to the Internet, electronic services, or district networks. 

9. The Superintendent shall supervise the "District Internet Administrator" and will assume in 
cooperation with the "District Internet Administrator" the responsibility for implementing this 
policy, establishing procedures, and supervising access privileges. 

Guidelines for Student Use 

Student use of electronic services is considered to be a privilege. Students at the elementary level may 
use telecommunications or the Internet only when supervised by a teacher or teacher aide.  The District 
Technology Committee had developed and distributed guidelines for the use of these electronic services 
by elementary students.  The student “Regulations for Acceptable Use of Technology” RAUT requires a 
student and/or parent signature. 

All students who wish to use electronic services and networks that are available to them may do so 
provided that they: 

1. Read and sign the “Regulations for Acceptable Use of Technology” RAUT Policy contract by 

early September 

2. Obtain the signature of one parent/guardian on the RAUT contract; 

3. Submit the completed RAUT contract to their teacher by early September 

 

Any parent or student who wishes to appeal any decision relative to Orange's RAUT should contact the 

Superintendent. 

Network and Internet Use  

Internet access is available to students and teachers in the Orange School District.  The Board of Education is 
pleased to bring this access to Orange and believes the network and Internet offer vast, diverse, and unique 
resources to both students and teachers. Our goal in providing this service to teachers and students is to 
promote educational excellence in schools by facilitating resource sharing, innovation, and communication. 

The Internet is an electronic highway connecting thousands of computers all over the world and millions 
of individual subscribers. Students and teachers have access to: 

1. Electronic g-mail communication through google.docs 
2. Internet-based curriculum and academic support programs, such as Lexia, DreamBox, 

Accelerated Reader, and others 
3. Streaming video and virtual fieldtrips and experiences with educational value; 
4. Public domain software and shareware of all types; 
5. Wiki’s, blogs, webpages, file sharing, electronic books, etc. 
6. New technologies as made accessible.                
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With access to computers and people all over the world also comes the availability of material that may not 
be considered to be of educational value in the context of the school setting.  The Orange School District has 
taken precautions through Connecticut Education Network filtering to restrict access to controversial 
materials.  Student access to the Internet will be supervised by staff.  However, on a global network it is 
impossible to control all materials and an industrious user may discover controversial information.  We firmly 
believe that the valuable information and interaction available on this worldwide network far outweighs the 
possibility that users may procure material that is not consistent with the educational goals of the district. 

Internet access is coordinated through a complex association of government agencies and regional and State 
networks.  In addition, the smooth operation of the network relies upon the proper conduct of the teachers 
and students who must adhere to strict guidelines. These guidelines are provided here so that you are aware 
of the responsibilities that accompany your use of the district’s computers and network.   In general, this 
requires efficient, ethical, and legal utilization of the network resources.  If a student or staff members 
violates any of these provisions, his or her privileges/account will be suspended and future access could 
possibly be denied. The signature(s) required on the RAUT contract mentioned above and sent home 
through the opening day packets is (are) legally binding and indicate(s) the party (parties) who signed has 
(have) read the terms and conditions carefully and understand(s) their significance. 

 

Network and Internet — Terms and Conditions 

 

Acceptable Use 

The purpose of the National Science Foundation Network (NSFNET), which is the backbone 
network to the Internet, is to support research and education in and among academic institutions 
in the United States by providing access to unique resources and the opportunity for 
collaborative work. The use of telecommunications (an electronic mail account) must be in support 
of education and research and be consistent with the educational objectives of the Orange School 
District. Use of other organizations' networks or computing resources must comply   with the 
rules appropriate for that network. Transmission of any material in violation of any United States or 
state regulation is prohibited. This includes, but is not limited to: copyrighted material threatening or 
obscene material, or material protected by trade secret. Use for commercial activities, product 
advertisement, or political lobbying is also prohibited. 

Privileges  

The use of the Internet is a privilege, not a right, and inappropriate use will result in a 
cancellation of those privileges. (Each student who uses the Internet or who receives an 
account will be part of a discussion with a district faculty member pertaining to the proper use 
of the network.) System administrators   will deem what is inappropriate use and the decision 
is final. Also, the system administrators may close an account at any time as required. The 
administration, faculty, and staff may request the District Internet administrator to deny, 
revoke, or suspend specific user accounts.  
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Network Etiquette -- “Netiquette” 

You are expected to abide by the generally accepted rules of network etiquette. These 
include, but are not limited to, the following: 

1. Be the same person online that you would be in real-life.  If you wouldn’t say it, don’t 
email it.  If you wouldn’t share the information with a stranger on the street, don’t share 
it online. 

2. Be polite. Do not get abusive in your messages to others.  
3. Use appropriate language. Do not swear, use vulgarities, or any other inappropriate 

language. 
4. Do not reveal your personal address or phone number or those of students or  

colleagues 
5. Note that electronic mail (e-mail) is not guaranteed to be private. Our technology 

department has access to all email.  School email is FOI-able.   
6. Messages relating to or in support of illegal activities will be reported to the authorities. 
7. Do not use the network in such a way that you would disrupt the use of the network by other 

users. 
 

The Orange School District makes no warranties of any kind, whether expressed or implied, for 
the service it is providing. The district will not be responsible for any damages such as loss of data 
resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by negli-
gence, errors, or omissions. The district specifically denies any responsibility for the accuracy or 
quality of information obtained from the Internet. 

 
Security  

 
Security on any computer system is a high priority, especially when the system involves many 
users.  If you feel you can identify a security problem on the Internet, you must notify a system 
administrator or your Superintendent. Do not demonstrate the problem to other users. Do 
not use another individual's account without written permission from that individual. 
Attempts to log on to the Internet as a system administrator will result in cancellation of 
user privileges and/or appropriate disciplinary action. Any user identified as a security risk 
or having a history of problems with other computer systems may be denied access to internet 
and cancellation.      
 

Do not store your passwords in plain sight, i.e. taped to the screen, desk, or bottom of the keyboard.  
Choose secure passwords, i.e. not the word ‘password’ and not the name of your child or pet.                     
 

Vandalism  

 
Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to 
harm or destroy data of another user, the Internet, or any of the above listed agencies or other 
networks that are connected to the NSFNET Internet backbone. This includes, but is not limited to, 
the uploading or creation of computer viruses. If there is any cost involved in repairing such 
vandalism, the cost will be assumed by the parent/guardian or the student if he/she is 18 years or 
older. 
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Testing  
 

Orange Public Schools is aligning curriculum to the Common Core State Standards and preparing for the 
technology requirements of the Smarter Balance Computer Adaptive Test. 
  

 

 

Transportation  (See also Bus Conduct, page 22) 
 

For the safety of all, parents picking up their children at the close of school are requested to do so five 
minutes before buses are loaded.  The school cannot give neighbors permission to take home children 
other than their own. Such permission is given by parents in writing to the school. 

 

Children should not ride on buses other than the one to which they are assigned. 
 
 

 

TRUANCY (Attendance and Truancy) -- 5113.2 
 

Truancy: 

 

The district's policy on student truancy shall stress early prevention and inquiry leading to 
remediation of absences rather than imposition of punitive measures for students.  Referral to legal 
authorities normally shall be made only when local resources are exhausted. For purposes of 
implementing this policy and for reporting purposes regarding truancy, the District will utilize the 
State Board of Education approved definitions of "excused", "unexcused" and "disciplinary" 
absences. 

"Truant" shall mean a student age five to eighteen, inclusive, who has four unexcused absences in any 
one month, or ten unexcused absences in one school year. 

"In attendance" shall mean a student if present at his/her assigned school, or an activity sponsored by 
the school (e.g., field trip), for at least half of the regular school day. A student who is serving an out-of-
school suspension or expulsion should always be considered absent. 

"Chronically absent child" is an enrolled student whose total number of absences at any time during a 
school year is equal to or greater than ten percent of the total number of days that such student has 
been enrolled at such school during such school year 

"Absence" means an excused absence, unexcused absence or disciplinary absence, or an in-school 
suspension as defined by the State Board of Education that is greater than one-half of a school day. 

"District chronic absenteeism rate" means the total number of chronically absent children in the 
previous school year divided by the total number of children under the jurisdiction of the Board of 
Education for such school year. 
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"School chronic absenteeism rate" means the total number of chronically absent children for a school in 
the previous school year divided by the total number of children enrolled in such school for such school 
year. 

Remediation of Truancy 

School personnel shall seek cooperation from parents or other persons having control of such child and 
assist them in remedying and preventing truancy.  The Superintendent of Schools shall develop 
regulations which will detail the following school district obligations under the district's truancy policy. 

1.  Notify parents annually of their obligations under the attendance policy. 

2.  Obtain telephone numbers for emergency record cards or other means of contacting parents or 
other persons having control of the child during the school day. 

3.  Establish a system to monitor student attendance. 

4.  Make a reasonable effort by telephone, email or by mail to notify parents or guardian of the child 
when a child does not arrive at school and there has been no previously approval or other indication 
which indicates parents are aware of the absence.   (Note:  Persons who in good faith give or fail to 
give notice pursuant to this section shall be immune from any liability, civil or criminal, which might 
otherwise be incurred or imposed and shall have immunity with respect to any judicial proceeding 
which results from such notice or failure to give notice.) 

The required mailed notice shall include a warning that four unexcused absences from school in one 
month or ten unexcused absences in a school year may result in a complaint filed with the Superior 
Court alleging the belief that the acts or omissions of the child are such that the child's family is a 
family with service needs. 

5.  Identify a student as "truant" when the student accumulates four unexcused absences in any 
month or ten in a school year. 

6.  Identify a student as "chronically absent" when the student accumulates a total number of 
absences at any time during a school year that is equal to or greater than ten percent of the total 
number of days that such student has been enrolled at the school during the school year. 

7.  Appropriate school staff shall meet with the parents or guardian of a child identified as truant or 
chronically absent to review and evaluate the situation, within ten days of such designation. Such 
meeting may involve the school or District Attendance Team. 

Students so identified may be subject to: 
 

(a)  retention in the same grade to acquire necessary skills for promotion or retention. 
 
(b)  a requirement to complete a summer school program successfully before being promoted to the 
next grade. 
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8.  File a written complaint with the Superior Court, not later than fifteen calendar days after the 
failure of a parent/guardian to attend the meeting (item #6) or upon the failure to cooperate with 
the school attempting to solve the truancy problem, alleging that the acts or omissions of a child 
identified as "truant" are such that the student's family is a "family with service needs", if the parent 
or other person having control of the child fails to attend the required meeting with appropriate 
school personnel to evaluate why the child is truant or fails to cooperate with the school in trying to 
solve the child's truancy problem. 

9.  When a petition is filed, an educational evaluation of the truant student shall be done by 
appropriate school personnel if no such evaluation has been performed within the preceding year. 

10.  Provide coordination of services and refer "truants" to community agencies which provide child 
and family services. 

11.  If in existence, refer the child to the children's probate court truancy clinic. 

Chronic Absenteeism 
 
The Board of Education, in compliance with statute, requires the establishment of attendance review 
teams when chronic absenteeism rates in the District or at individual schools in the District meet the 
following circumstances: 

1.  A District team must be established when the District's chronic absenteeism rate is 10 percent or 
higher. 

2.  A school team must be established when the school chronic absenteeism rate is 15 percent or 
higher. 

3.  A team for either the District or each school must be established when (a) more than one school 
in the District has a school chronic absenteeism rate of 15 percent or higher or (b) a District has a 
District chronic absenteeism rate of 10 percent or higher and one or more schools in the District 
have a school chronic absenteeism rate of 15 percent or higher. 

The membership of attendance review teams may consist of school administrators, guidance 
counselors, school social workers, teachers, chronically absent children, parents or guardians of 
chronically absent children, and representatives from community-based programs who address issues 
related to student attendance by providing programs and services to truants. 

Each attendance review team shall be responsible for reviewing the cases of truants and chronically 
absent children, discussing school interventions and community referrals for such truants and 
chronically absent children and making any additional recommendations for such truants and chronically 
absent children and their parents or guardians. Each attendance review team shall meet at least 
monthly. 
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The District shall utilize the chronic absenteeism prevention and intervention plan developed by the 
State Department of Education. 

The District shall annually include in information for the strategic school profile report for each school 
and the District that submitted to the Commissioner of Education, data pertaining to truancy and 
chronically absent children. 

The Principal or his/her designee of any elementary or middle school located in a town/city designated 
as an alliance district may refer to the children's truancy clinic established by the Probate Court serving 
the town/city, a parent/guardian with a child defined as a truant or who is at risk of becoming a truant. 
(An attendance officer or a police officer shall deliver the citation and summons and a copy of the 
referral to the parent/guardian.) 

 

Release of Student during the School Day  
 

 
The Board recognizes the need for students to be in school for the full instructional day. It is encouraged 
that early dismissal should be requested only in emergency or unusual situations. Request for release of 
a student during the school day originating outside the schools must be handled by the administration to 
ensure maximum provisions for the safety and welfare of the student. 

 

Student requests to be dismissed before the normal end of the school day must be requested and or 
acknowledged in writing which will remain on file. Students who become ill during the school day may 
be excused by the school nurse, and transportation home will be arranged through contact with the 
parent or guardian. 

 

 

ANNUAL NOTIFICATION OF PARENTAL OBLIGATIONS UNDER C.G.S. 10-184 

 
Dear (Parent Name), 
 

Connecticut law requires that annually the school district provide you a written notice of your obligations 
under Connecticut General Statute 10-184. This law requires each parent or guardian of a child seven 
years of age and older and under sixteen years of age to ensure that the child attends school regularly 
when school is in session unless such parent or other person shows that the child is receiving equivalent 
instruction elsewhere. 
 

Regular student attendance is essential to the educational process. So we can inform you if your child is 
absent without a previous explanation, Connecticut laws also require that we obtain from you a telephone 
number or other means of contacting you during the school day. Please complete and return the form 
attached. 

 

Thanks for your cooperation. 
Sincerely, 
Principal 
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SRBI / Tiered Intervention  
 

The district program provides remedial instruction in the basic subject areas to students in grades 1-6 
who have been identified as requiring assistance. Staff is provided to work with students who require 
regular support in instruction in the classroom. Students are eligible based on academic performance, 
standardized tests, and daily class work. If parents have concerns about student progress, consult the 
classroom teacher. Goals are coordinated with those of the regular classroom. This is not a special 
education program. 
 

 

Vandalism  
 

All buildings have burglar alarms installed which are wired to the police station. The Orange Police 
check our buildings regularly in an effort to prevent outside vandalism. If anyone is observed 
vandalizing school building or property, please notify the Orange Police. 
 
Vandalism by Minors  

The parent or guardian of any minor/unemancipated child who willfully cuts, defaces for otherwise 
injures in any way any property real or  personal, belonging to the school district shall be held liable 
for all such damages up to the maximum amount allowed under state law. Injury shall include 
intentional unauthorized modifications made to computer hardware and/or software. 
 
The liability provided under CT General Statutes 52-572 does not relieve the minor(s) of 
personal liability for such damage or injury. This liability of the parent for damages done by a 
minor child is in addition to any other liability which exists in law. Liability shall include all costs 
incurred to remedy the situation. 
 
The parent/guardian of a minor child shall also be held liable for all property belonging to the 
school system lent to the student and not returned upon demand of the school system. The 
student may also be subject to disciplinary action.                                
 

 

Visitors  
 

Parents are welcome to visit (district) schools.  All visitors must check in with the School Security 
Monitor.  A photo ID will be required.  Visits to individual classrooms during instructional time shall 
be permitted only with the principal’s approval, and such visits shall not be permitted if their 
duration of frequency interferes with the delivery of instruction or disrupts the normal school 
environment.                                                                   
 

Unauthorized persons shall not be permitted in school buildings or school grounds.  School 
principals are authorized to take appropriate actions to prevent such persons from entering the 
building or form loitering on the grounds.  Such persons will be prosecuted to the full extent of the 
law.  
 

All visitors are expected to demonstrate the highest standards of courtesy and conduct. Disruptive 
behavior will not be permitted. 
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Websites 
 

The Orange Board of Education maintains its own website at www.oess.org.  School webpages 
must contain material that reflects on educational purposes.  School webpages are not to be used 
for personal, commercial, or political purposes; and are considered a publication of the Board of 
Education.  The Principal or his/her designee will approve all material posed on the school’s web 
page.  School webpages and teachers’ webpages cannot contain advertisements for commercial 
businesses, even when businesses donate goods or services.  Individuals representing those 
businesses may be acknowledged and thanked on webpages. 

Student Photos 

Students' photos when they appear on our pages are in adherence with parents’ request for 
non-inclusion.  Students’ photos have not and will not identify the student by either first or 
last name; but note, the school location is easily identifiable on the website.  

Please check the appropriate box on the “Media Access” form if you do not give permission to 
allow your child's picture to appear on the Orange Public School’s webpage at www.oess.org  as 
part of a published school activity. 

 

Wellness  
 

Student wellness, including good nutrition and physical activity, is promoted through the District’s 
educational program, school activities, and meal programs.  Federal and state standards will be met 
pertaining to all foods and beverages available for sale to students.  A sequential program of 
physical education is provided, in addition to time in the elementary school day for supervised 
recess. 
 

HEALTH & SAFETY                                                                                        
 

Absence from School  

Children absent from class should bring to the teacher a written note on their return to school. 
Parents are requested to call their child's school within the first hour of the school day to confirm 
absences.  Contagious and infectious diseases should be reported to the nurse. Children returning 
to school after having had infectious illnesses are required to report to the nurse with a doctor's or 
legally qualified practitioner of medicine's permission slip before going to classrooms.  Children 
wearing casts must have written permission from their doctor or legally qualified practitioner of 
medicine before returning to school or riding the bus. Such precautions protect your child. 
Transportation of children wearing leg casts and/ or using crutches, must be reviewed by the 
school principal. 

 

Children wearing casts or splints may not participate in PE activities until cast/splint is removed by 
their doctor and student has provided the nurse with a physician’s note stating that he/she is able 
to return to full activities.  
 

 

 

 

http://www.oess.org/
http://www.oess.org/
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Administering Medications 

Medicinal preparations shall be administered in the schools only when it is not possible to achieve the 
desired effects by home administration during other than school hours and only upon written 
authorization of the attending physician, dentist, advanced practice registered nurse or nurse 
anesthetists, or licensed physician assistant and written authorization of the parent or guardian. 
There are two (2) exceptions. A child diagnosed with asthma or an allergic condition may carry an 
inhaler or an epipen or similar device in the school at all times if he/she is under the care of a 
physician, physician assistant, or advanced practical registered nurse (APRN) and such practitioner 
certifies in writing to the Board of Education that the child needs to keep an asthmatic inhaler or 
epipen at all times to ensure prompt treatment of the child’s asthma or allergic condition and protect 
the child against serious harm or death. A written authorization of the parent/guardian is also 
required. 
 
Personnel authorized to administer medicinal preparations shall be limited to the school district 
medical advisor (M.D.) or a school nurse (RN), any other licensed pursuant to the provisions of 
chapter 378, the principal, or a licensed practical nurse (L.P.N.) if approved to do so by the school 
district medical advisor or school nurse.  In the absence of these medical personnel, the principal, a 
teacher designated in writing by the principal, or a licensed physical or occupational therapist 
employed by the District shall be permitted to administer authorized medicinal preparations upon 
completion of training in the safe administration of medicinal preparations and be familiar with policy 
and regulations relating thereto and satisfactory completion of the required criminal history check.  
School health aides are not allowed to administer medicinal preparations.  In an emergency, if the 
student’s physician or the school district medical advisor is not immediately available, any physician  
(M.D.) may be called to take appropriate emergency measures. 
 

A child with diabetes may test his/her own blood glucose level per the written order of a physician or 
advanced practice nurse stating the need and the capacity of such child to conduct self-testing.  Such 
self-testing shall be pursuant to guidelines promulgated by the Commissioner of Education. 
 

The Board of Education with the advice and assistance of the school district medical advisor and the 
school nurse supervisor shall review and revise this policy, and its attendant regulation, as necessary.  
The District’s School Medical Advisor (or other qualified physician) shall approve this policy, its 
regulations and any changes. 
 

Each school wherein any controlled drug is administered under the provisions of this policy shall 
maintain such records as are required of hospitals under the provisions of subsections (f) and (h) of 
section 21a-254 and shall store such drug in such a manner as the Commissioner of Health Services 
shall, by regulation, require. 
 
AIDS Instruction Program (Exemption of Student) 

Education is the best way to prevent the decisions which will keep them healthy and even save 
their lives.  Various school district curricula, including health curricula, science curricula, and social 
studies curricula among others shall include information on AIDS – both its cause and prevention. 
 
Students will be exempt from instruction on AIDS (Acquired Immune Deficiency Syndrome) 
upon written request of the parent or guardian in accordance with State statutes. 
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Psychotropic Drug Use  

School personnel is prohibited from recommending the use of psychotropic drugs for any student 
enrolled within the school system. School nurses, nurse practitioners, district medial advisor, school 
psychologists, school social workers and school counselors, may recommend that a student be 
evaluated by an appropriate medical practitioner.  Further, the District is prohibited from requiring a 
child to get a prescription before he/she may attend school, be evaluated to determine eligibility 
for special education or receive special education. 
    

Communicable Disease Guide  
Connecticut State Department Guidelines - General Rules 

  

Children who are ill should not be sent to school. There is no provision in school to care for 
recuperating youngsters. For their own health and the health of others, they should remain at home until 
they are able to participate in the entire program. We cannot honor requests for their remaining indoors at 
recess. The teachers are doing supervisory work in the play field at this time. 

  

Communicable Diseases Guide 

Disease Exclusion from School Exclusion of Contacts 

AIDS None None 

Chickenpox After all lesions have crusted typically 
5-7 days after appearance of rash 

None 

Conjunctivitis 24 hours after beginning appropriate 
antimicrobial therapy and discharge 
resolved 

 

Hepatitis A 7 days after onset of illness “School room exposure does not 
post an appreciable risk of…* 

Hepatitis B or 
C
  

None None 

German Measles 7 days after onset of rash None: immunization status 
should be reviewed. 
 

Infectious Mononucleosis No set time – May return to sports and 
gym only with permission of physician. 

None 

Erthema Infectiosum 
(Fifth Disease) 

No longer contagious by the time the 
rash appears 

None 

Meningitis No set time – only while illness lasts and 
has permission from physician to 
return to school. 

None (in some types of 
meningitis, house- hold/daycare 
contacts require prophylactic 
treatment)
  

Pertussis 
(Whooping Cough) 

3 weeks after onset of cough; 5 days 
after starting macrolide antibiotic      

None but should be monitored 
closely for respiratory 
symptoms. If symptoms 
develop, contact family 
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Communicable Diseases Guide 

Disease Exclusion from School Exclusion of Contacts 

physician (to arrange culture and 
appropriate treatment. 

Strep Throat 
(including Scarlet Fever)          

At least 24 hrs. after beginning 
appropriate anti-microbial therapy 

None. Contacts with pharyngitis 
should see their family physician 

Tuberculosis 
Positive TB skin test with 
negative CXR 

Should receive treatment from family 
physician 

None 

Positive CXR or other 
evidence of active 
Tuberculosis 

"None, if they are receiving therapy, 
adherence to therapy has been 
documented, and clinical symptoms 
have disappeared” 2 

Contacts should be tested for 
exposure for TB 

Rashes, in general Until permission from physician to 
return to school 

None 

Impetigo Until 24 hours after treatment None 

Pediculosis (Head Lice) Until treatment begins None. Screening of classmates, 
siblings. 

Ringworm None. See family physician. None. Consider screening of 
classmates 

Scabies Until treatment begins. None 

Temperature  
(100 or above) 

24 hours after the child is afebrile (99.9 
or lower) 

None 

 
*… infection, and IG administration is not indicated when a single case occurs.  However, G could be 
used if transmission within the school setting is documented.  Hepatitis A vaccine can be given in 
addition to IG if routine immunization of children in the community is recommended.”1 

Footnotes 1, 2 from Red Book 2000.  Report of the Committee on Infectious Diseases.  25th edition. American 
Academy of Pediatrics 

Children excluded from school with any of the above health problems must be evaluated by the school nurse 

before returning to the classroom. 
 

Approved by: Marie Robert, M.D., School Health Physician 
Date: December 1989 Regulation revised & approved 7/1/97, 2/1/02 
 

 

 

Food Allergies and Allergies 

Students with Special Health Care Needs - 5141.25R    

Accommodating Students with Special Dietary Needs 

 

http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=167&z2collection=orang

e#JD_5141.26 

 

 
 

http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=167&z2collection=orange#JD_5141.26
http://z2policy.cabe.org/cabe/DocViewer.jsp?docid=167&z2collection=orange#JD_5141.26
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Health Assessments and Immunizations -- 5141.3P/R (Students) 
 

The Orange Board of Education recognizes the importance of periodic health assessments according to 
state health regulations. 
 

To determine health status of students, facilitate the removal of handicaps to learning and to determine 
whether some special adaptation of the school program may be necessary, the Board of Education 
requires that students have health assessments. 
 

It is the policy of the Board of Education to insure that all enrolled students are adequately immunized 
against communicable diseases. The Board may deny continued attendance in school to any student who 
fails to obtain the health assessments required under C.G.S. 10-206, as may be periodically amended. 
 

Parents/guardians wanting their children excused from immunizations on religious grounds (prior to 
entry) must request such exemptions in writing from the Superintendent of Schools.  The request must 
be officially acknowledged by a notary public or a judge, a clerk or deputy clerk of a court having a seal, a 
town clerk, justice of the peace, a Connecticut-licensed attorney, or a school nurse or from the parents or 
guardian of the child that such immunization would be contrary to religious beliefs of the child or his/her 

parents/guardians.   
 

The school nurse shall check and document immunizations and health assessments on all students 
enrolling in school and to report the status to the school principal. It is the responsibility of the Principal 
or his or her designee to ensure that each student enrolled has been adequately immunized and has 
fulfilled the required health assessments. The school nurse shall also contact parents or guardians to 
make them aware if immunizations and/or health assessments are insufficient or not up-to-date. The 
school nurse will maintain in good order the immunization and health assessment records of each 
student enrolled. 
 

Students born in high risk countries and entering school in Connecticut for the first time should receive 
either TST (tuberculin skin test) or IGRA (interferon-gamma release assay). Any individual found to be 
positive shall have an appropriate medical management plan developed that includes a chest radiograph.   
 

Students not already known to have a positive test for tuberculosis should be tested if they meet any of 
the risk factors for TB infection, as described in the administrative regulations accompanying this policy. 
 

No record of any student's medical assessment may be open to the public. 
 

When required, the district will report to the Department of Public Health and to the local Health Director 
the asthma data, pertaining to the total number of students per school and for the district, obtained 
through the required asthma assessments, including student demographics.  Such required asthma 
diagnosis shall occur at the time of mandated health assessment at the time of enrollment and in grade 
six.  Such asthma diagnosis shall be reported whether or not it is recorded on the health assessment at 
the aforementioned intervals.  The district, when required, will also participate in school surveys 
conducted by the Department of Public Health pertaining to asthma. 

The Superintendent of Schools or his or her designee shall give written notice to the parent/guardian of 
each student who is found to have any defect of vision or disease of the eyes, with a brief statement 
describing such defect or disease and a recommendation that the student be examined by an 
appropriately licensed optometrist or ophthalmologist. 
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Preschool (Children entering after age 3 but before age 5) 

 DTaP:   4 doses 
 Polio:   3 doses 
 MMR:   1 dose on or after the 1st birthday 

Hep B:   3 doses, last one on or after 24 weeks of age 
Varicella:  1 dose on or after the 1st birthday or verification of disease 
Hib:   1 dose on or after the 1st birthday 
Pneumococcal:  1 dose on or after the 1st birthday 
Influenza:  1 dose administered each year; August 1st - December 31st 

(2 doses separated by at least 28 days required for those 
 receiving flu for the first time) 

Hepatitis A:  2 doses given six months apart, 1st dose on or after 1st birthday 
 

Kindergarten 
 

DTaP:  At least 4 doses.  The last dose must be given on or after 4th birthday 
Polio:  At least 3 doses.  The last dose must be given on or after 4th birthday 
MMR:  2 doses separated by at least 28 days, 1st dose on or after the 1st birthday 
Hep B:  3 doses, last dose on or after 24 weeks of age 
Varicella 2 doses separated by at least 3 months – 1st dose on or after the 1st birthday; or  
  verification of disease 
Hib:  1 dose on or after 1st birthday for children less than 5 years old 
Pheumococcal 1 dose on or after 1st birthday for children less than 5 years old 
Hepatitis A: 2 doses given six months apart, 1st dose on or after 1st birthday 
 

Grades 1-6 
 

DTaP/Td/Tdap: At least 4 doses.  The last dose must be given on or after 4th birthday. Students 
who start the series at age 7 or older only need a total of 3 doses. 

Polio:  At least 3 doses.  The last dose must be given on or after 4th birthday 
MMR:  2 doses separated by at least 28 days, 1st dose on or after the 1st birthday 
Hep B:  3 doses, last dose on or after 24 weeks of age 
Varicella: 2 doses on or after the 1st birthday; or verification of disease 
Hepatitis A: 2 doses given six months apart, 1st dose on or after 1st birthday  

 

Immunization requirements are satisfied if a student:  

1. Presents verification of the above mentioned required immunizations; 
2. Presents a certificate from a physician, physician assistant, advanced practice registered 

nurse or a local health agency stating that initial immunizations have been administered to 
the child and additional immunizations are in process; 

3. Presents a certificate from a physician stating that in the opinion of the physician 
immunization is medically contraindicated because of the physical condition of the child; 

4. Presents a statement from the parents or guardian of the child that such immunization would 
be contrary to religious beliefs of the child; 

5. He/she has had a natural infection confirmed in writing by a physician, physician assistant, 
advanced practice registered nurse or laboratory. 

6. Kindergarten students must have a health assessment dated within 1 YEAR prior to the start 
of school. 
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Health assessment and health screening requirements are waived if the parent legal guardian of the 
student or the student (if he or she is an emancipated minor or is eighteen years of age or older) notifies 
the school personnel in writing that the parent, guardian or student objects on religious grounds (CGS 10-
204a). 
 

Students failing to meet the above requirements shall not be allowed to attend school. 
 

A physical examination including blood pressure, height, weight, hematocrit or hemoglobin, and 
screenings for hearing, vision, speech, gross dental and posture shall be required for all new school 
enterers and students in grade 6.  
This health assessment must be completed either prior to school entry or 30 calendar days after the 
beginning of school for new school enterers. This assessment must be conducted within the school year 
for students in grade 6.  Parents of students in grade 6 shall be notified, in writing, of the requirement of 
a health assessment. The assessment shall also include tests for tuberculosis, sickle cell anemia or 
Cooley's anemia and test for lead levels in the blood. 
 

A test for tuberculosis, as indicated above, is not mandatory, but should be performed if any of the 
following risk factors prevail: 

a. birth in a high risk country of the world (to include all countries in Africa, Asia, the former Soviet 
Union, Eastern Europe, Central and South America, Dominican Republic and Haiti; 

b. travel to a high risk country staying at least one week with substantial contact with the 
indigenous population since the previously required examination; 

c. extensive contact with persons who have recently come to the United States since the previously 
required examination; 

d. contact with persons suspected to have tuberculosis. 
 

Health assessments completed within the calendar year of new school entry will be accepted by the 
school system. Failure of students to satisfy the above mentioned health assessment timeliness and/or 
requirements shall result in exclusion from school. 
 

Parents or guardians of students being excluded from school due to failure to meet health assessment 
requirements shall be given a thirty calendar day notice in writing, prior to any effective date of school 
exclusion.  Failure to complete required health assessment components within this thirty day grace 
period shall result in school exclusion.  This exclusion shall be verified, in writing, by the Superintendent 
of Schools or his/her designee.  Parents of excluded students may request an administrative hearing of a 
health assessment-related exclusion within five days of final exclusion notice.  An administrative hearing 
shall be conducted and a decision rendered within fifteen calendar days after receipt of request.  A 
subcommittee of the Board of Education shall conduct an administrative hearing and will consider written 
and/or oral testimony offered by parents and/or school officials. 
 

Health screenings shall be required for all students according to the following schedule: 
 

         Vision Screening  Grades  K, 1, 3-5 
  Audiometric Screening  Grades  K, 1, 3-5 
         Postural Screening  Grades 5 Females 
 

The school system shall provide these screening to students at no cost to parents. Parents shall be 
provided an annual written notification of screenings to be conducted. Parents wishing to have these 
screenings conducted by their private physician shall be required to report screening results to the school 
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nurse. 
Parents of students failing to meet standards of screening or deemed in need of further testing shall be 
notified by the Superintendent of Schools or Designee. 
 

Students eligible for free health assessments shall have them provided by the health services staff. 
Parents of these students choosing to have a health assessment conducted by medical personnel outside 
of the school system shall do so at no cost to the school system. 
 
Health records shall be maintained in accordance with Policy #5125. 
 

Pediculosis: Infested Child - Prescribed Nursing Procedures 

Head Lice (Pediculosis) 

 

1. Purpose: 
To have an age appropriate procedure for identifying, eliminating, and communicating incidents 
of head lice (Pediculosis) within the school setting.   Pediculosis, or head lice, is a community 
problem, not a classroom or school problem, therefore all schools should follow the same 
adopted procedures. 
 

2. Procedures: Communication 
The goal of communication is to keep parents informed about the head lice situation in the 
schools and community.  Upon the first identification of head lice, the parents of the affected 
child/children will receive written notification as follows: 

 The school nurse will provide and review with the parents The American Academy of 
Pediatrics publication, “Head Lice Fact Sheet.” 

 The school nurse/Principal will direct the parent that the child must be treated.  

 The school nurse/Principal will direct the parent that the child must remain out of school 
until no live head lice are present, as confirmed by the school nurse.  

 The school nurse will re-examine the child’s scalp and hair for evidence of live head lice 
prior to the return to the classroom.  

 
Upon the first identification of head lice in a school, other parents will receive written notification 
as follows: 

 A letter or email will be sent to parents of children in the same classroom as the affected 
child.  Information about where to go for facts about head lice detection and treatment 
will be included. 

 Information about where to go for facts about head lice detection and treatment will be 
referenced on the school website or in the school’s newsletter.  

 Recommendations will include mention of The American Academy of Pediatrics 
publication, “Head Lice Fact Sheet.” 

 Employees shall apply the same confidentiality requirements as for any other medical 
condition. 

 No healthy child should be excluded from or allowed to miss school time because of head 
lice. 

Detection 

 When head lice are identified by parents, it is the parent’s responsibility to notify the 



 

Handbook Page 83 
   

school nurse so that appropriate inspections and communications can be made. 

 When head lice are suspected by school staff members, it is their responsibility to notify 
the school nurse. 

 
3. Inspection/Screenings 

 Children with suspected cases brought forward to the school nurse will have their heads 
inspected by the school nurse.  

 Head inspections should be conducted with as much privacy as possible while minimizing 
disruption to the classroom.  

 When any case of live head lice are noted in a particular classroom, the school nurse 
and/or Principal will make a determination of who else should be inspected/screened. 

 Possible inspections/screenings should include other siblings of the child, even when 
located at another school. 
 

4. Exclusion 

 Any student or personnel found to have evidence of live head lice will be excluded from 
school until treated and re-examined. 

 Students found to have live head lice will be sent home immediately from school for 
treatment. 

 Students found not to have live head lice but evidence of nits only, at the discretion of 
the school nurse and/or Principal will be allowed to stay and complete the school day. 

 Students allowed to stay and complete the school day shall be instructed on preventative 
measures for cross contamination. 

 Parents will be notified that their child has head lice and the need for treatment prior to 
returning to school. 

 No healthy child should be excluded from or allowed to miss school time because of head 
lice. 
 

5. Treatment 

 Treatment for head lice is the parent’s responsibility 

 The school nurse will provide the suggested procedure from The American Academy of 
Pediatrics publication, “Head Lice Fact Sheet.” 
 

6. Re-Entry 

 All students must be inspected by the school nurse and found to have no live head lice 
prior to returning to school. 
 

7. Monitoring/Re-Evaluation 

 Every child who is allowed to return to class after the initial treatment shall be rechecked 
by the school nurse in 1 – 2 weeks based on the nursing judgment. 
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PARENTS 
HELP YOUR CHILD RECEIVE MEDICAL CARE IMMEDIATELY 

IF YOU'RE AWAY OR UNAVAILABLE 

When you are away, it may be that your child will need medical care. 

The hospital or physician seeing your child needs parental permission to give care 
in most instances. But, when parents are not immediately available, much precious 
time can be lost while getting this permission. 

Equally important, it may be difficult at such times to obtain vital information 
about the child--allergic reactions, health problems, etc.--essential to providing 
good health care. Children do not always know the answers to these questions. 

Filling out the form (which follows on the next page) can help speed care for your 
son or daughter in such situations. Every effort can then be made to honor your 
wishes. 

Please complete this form and leave it with the person who will be in charge of 
your child. 

Perhaps your child will take a trip without you and will be staying some distance 
away with relatives or friends, fill this form out and send it to those who will be 
acting as hosts or "guardians" during the visit. 

Plan ahead! When reservations are made for a trip, remember to request a form. 
 
Dr. Vince Scarpetti 
Superintendent of Schools 
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ABSENT PARENTS CONSENT FOR EMERGENCY TREATMENT OF MINORS 

 
I authorize any licensed physician to provide proper treatment, order injections, hospitalize, give  
 

anesthesia or perform surgery for __________________________ age ______during my absence from  
 

____________________to____________________. 
 
I understand that this authorization is given prior to any need for medical care, but is given to avoid 
unnecessary delay in emergency treatment which the physician may deem advisable in the exercise of his 
or her best judgment.  I presume a reasonable attempt will be made to contact me at:  
 
TELEPHONE____________________________________________________________________________ 

KNOWN MEDICAL PROBLEMS______________________________________________________________ 

MEDICATIONS__________________________________________________________________________ 

ALLERGIES_____________________________________________________________________________ 

LAST TETANUS SHOT_____________________________________________________________________ 

CHILD’S PHYSICIAN OR CLINIC______________________________________________________________ 

TELEPHONE NUMBER OF PHYSICIAN OR CLINIC_______________________________________________ 

If the situation permits, I prefer one of the following hospitals: 
 
 
If the situation permits, I prefer one of the following surgeons: 
 
 
Date_______________________________ 
 

Signature______________________________________________ 
 

Relationship____________________________________________ 
 

Address_______________________________________________ 
 

Notary__________________________________________ Date_________________________ 
 
THIS FORM MUST BE NOTARIZED IN ORDER TO BE VALID    
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Scoliosis 

Scoliosis, which is a lateral curvature of the spine afflicting youngsters especially during the years of rapid 
growth, has become of increasing concern to parents, teachers, and to medical personnel.  It is essential 
that scoliosis be identified as early as possible so that corrective measures can be taken before it affects 
the appearance and health of the child. 
 
A scoliosis screening program will be conducted by the school nurse during the regularly scheduled 
physical education class. The girls should wear a swimsuit under their clothes the day of the screening to 
allow better visibility to the back and shoulders. An announcement will be sent home with specific dates 
for each class to be screened. if the school nurse finds evidence of scoliosis, parents will be notified and 
asked to take their child to a physician. 
 
Other Screenings 

Annually, each student in kindergarten, 1, 3-5, shall have a vision screening, using a Snellen chart, or 
equivalent screening. Written notice shall be given to the parent of each student who is found to have 
any defect of vision or disease of the eyes, with a brief statement describing screening results. 
 
Annually, each student in kindergarten, 1, 3-5, shall have audiometric screening for hearing. Written 
notice shall be given to the parent or guardian of each student found to have any impairment or defect of 
hearing, with a brief statement describing such impairment or defect. 
 

DEPARTMENT OF SPECIAL SERVICES 

SCHOOL CHILD STUDY TEAM PROCEDURES: INTRODUCTION 

Classroom support procedures are designed to assure that every effort is made to meet the needs of 
students within their regular educational setting. This assurance protects each student's right to be 
educated in the least restrictive environment. 
 
The district provides classroom support through SRBI and School Child Study Team (CST) process. This 
process is the responsibility of regular education.  It is the vehicle for reviewing a child's needs, planning 
strategies and reviewing progress   as well as providing documentation of all efforts made to assist the 
student prior to the PPT process. This is a process designed to support regular education students and 
must be carefully distinguished from the Planning & Placement Team (PPT/IEP) process and the 504 
process. The PPT/IEP process is specifically designed for potential and identified special education 
students as required by IDEA. The 504 process is a separate process from the PPT process, which provides 
specialized services to 504 identified students who are not classified under IDEA. 
 
Students who are experiencing difficulty in any area which affects their classroom performance including 
but not limited to concerns regarding academic, social-emotional, speech-language, perceptual motor, 
health and self-care related areas should be referred to the School Child Study Team (CST) in their school. 
Special education child find procedures require that students be referred to the School Child Study Team 
(CST) for the following reasons: academic progress, school attendance, and behavior in school. For 
further information, call the Director of Special Services at 203-891-8023. 
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AVAILABILITY OF A CONTINUUM OF SERVICES 

 

When the PPT/IEP meeting makes the determination of which placement is most appropriate to deliver 
education in the least restrictive environment, a continuum of services shall be used to guide the 
placement selection.  The continuum is as follows ranging from programs for students who are not 
disabled to students who are the most severely disabled: 

 Regular education is provided for students who are not disabled. This is appropriate when the 
PPT determines that the student does not require special education and should be served 
entirely within the regular education program. If suggestions for regular education modifica-
tions are made by the PPT, such suggestions are provided to the regular education support 
system. 

 Regular education consultation - Placement in the regular public school program, without 
removal for special education services, is provided for students who can receive an 
appropriate education in the regular classroom. 

 Indirect special education services are provided through consultation with the regular 
education teacher, who provides specially designed instruction within the regular classroom. 

 Regular education with direct, supplemental special education services - Local public school 
placement in the regular public school program with minimal removal for  special education  
services is provided as a service option. Direct supplemental special education services, such 
as small group individual therapies, are provided at times that do not cause the student to be 
removed from regular education classes. 

 Resource room programming within the local public school - Students with special education 
are enrolled primarily in regular education within their local schools  and are provided 
resource room services on a "Pull-out" basis as a substitution for  regular education instruction 
only when absolutely necessary. 

 Intensive Resource/Self-contained special education classes - Students with special 
education needs that cannot be met in regular classes (even with supplementary aids and 
services) may receive their specially designed instruction in self-contained special education 
classes (i.e., ABA classes) within their regular school building. Unless specifically determined to 
be inappropriate, regular education homerooms, lunch arrangements, and non-academic 
activities are provided in the mainstream. 

 Another school in the district - Students whose educational needs cannot be accommodated 
in their local school building with the addition of supplementary aids and services may be 
transferred to another public school building within their district. In such cases, necessary self-
contained special education class services (i.e., ABA classes) may be provided, with the 
maximum appropriate amount of regular class participation in the receiving school and/ or 
neighboring public schools. 

 Private facility day program - Placement in a day program at an approved private special 
education program within the state may be necessary to provide an appropriate education. 

 Private facility residential program - If none of the above options is appropriate, placement in 
a residential program at an approved special education private school facility within the state 
is considered to provide an appropriate education. If a child is placed for educational reasons, 
the placement (including room and board and non-medical care) will be at no cost to the 
parents. The district ensures that a student with disabilities in a private school or facility has all 
the rights of a student with disabilities who is served in the school districts. 
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 Psychology or social work services–Counseling services are provided in a small group or 
individual basis as determined by the PPT. The psychologists also provide assessment services 
as determined by the PPT. 

 Speech/Language services– Speech/Language services are provided as much as possible 
within the context of the regular classroom, with goals and objectives tied to the general 
curriculum. 

 Academically Talented Programs – Students who are identified as gifted and talented are 
provided direct services on a weekly basis by the LEAP staff, as well as, differentiated 
instruction in the classroom. Orange Public Schools follows the Renzulli Schoolwide 
Enrichment Model. 

 
 
PARENTS RIGHTS AND DUE PROCESS 

 
The Orange School System complies with the IDEA (Individuals with Disabilities Education Act), and the 
Connecticut General Statutes Section 10-76a-q.  Parental rights relating to evaluation, student records, 
Planning and Placement Team meetings, special education programs and services, and due process are 
summarized below for your information. 
 
Evaluation:     

Parental consent in writing is necessary before an individual assessment evaluation is begun.  Such 
permission shall be sought in the dominant language of the home. 
 
Parents will be fully informed of the evaluation results. 
 
If parents disagree with the school’s evaluation, they may obtain an independent evaluation.  The results 
of such independent evaluation shall be considered by the public school in its programming decision.  The 
independent evaluation may be made at the public school’s expense fi the school recommends or agrees 
to such  independent evaluation, or if through a state hearing officer’s decision the school’s evaluation is 
found to be inappropriate. 
 
Student Records:  

Parents shall, upon written request, have access to all official records relating to their child. School 
records are considered confidential material only to the parent (or the pupil if age 18) and those staff 
members of the school system who have a legitimate educational interest in the pupil. 
 
One free copy of the records will be provided to the parent(s) upon written request. 
 
Parents have the right to request an amendment to a record or the removal of material from a record. 
 
Parents of handicapped students will be notified of the Administration Regulations for Student Records 
(JR-R) for students in Amity Regional School District 
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Mediation  

Mediation is a way to settle disputes when the parent and school district cannot agree to:  

 Consider or find that the child has a disability and may be eligible for special education; 

 Evaluate the child; place the child in a school program that meets his or her needs; or 

 Provide your child with a free appropriate public education that meets his  

 Or her needs 
 
Both the parent and the school district must agree to enter into mediation before it can occur. 
Mediation will be held within 30 days of receipt of a written request for mediation. It will be held in a 
place and at a time that is convenient for both the parent and the school staff. 
The mediator will try to help the parent and the school district settle the differences. If the parent and 
the school district reach agreement on the issues, what the parent has agreed to will be put in writing. If 
the parent and the school district cannot reach agreement, the mediator will certify in writing that 
mediation has not been successful. 
 
The State Department of Education, Bureau of Special Education and Pupil Services, has a list of 
mediators and will assign a mediator on a random basis from a list of individuals who: 

 Are trained in mediation techniques; 

 Do not show favor to either the parent or the school district; 

 Are familiar with special education laws; 

 Are education consultants with Connecticut State Department of Education; and 

 Do not provide direct service to the child who is the subject of the mediation. 
 
The parents may bring an advocate and/or attorney with them to help them in the mediation conference. 
The school district may also bring an attorney to the mediation conference. The parents will be 
responsible for the cost of their attorney's fees. 
 
The discussions that occur during the mediation process shall be confidential and may not be used as 
evidence in any hearing or court action that may follow the mediation. The parents and the school district 
may have to agree to this in writing before the start of the mediation.  
 
Mediation is voluntary and may not be used to: 

 Deny or delay the parents' right to a hearing; or 

 Deny any other rights that the parents have under state or federal special education law. 
 
Due Process Procedures 

Due process is a way of ensuring fairness in the decision making process regarding the child. If the parent 
disagrees with a proposed or refused action regarding their child's education, and if the parent cannot 
resolve the problem at a PPT meeting, the parent may initiate due process in order to remedy the 
disagreement. 
 
Due process procedures include: 

 Advisory opinions; 

 Hearings; and 

 Expedited hearings 
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The parent may ask for a due process hearing within two years of the time the school district proposes or 
refuses to: 

 Consider or find that the child is disabled; 

 Evaluate the child; 

 Place the child in a school program that meets his or 
his needs; or 

 Provide the child with a free appropriate education 
that meets his or her needs. 

 
If the parents have not been given a copy of Steps to Protect 
a Child's Right to Special Education: Procedural Safeguards in 
Special Education, the two-year limit begins when you receive 
one. 
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SCHOOL OF THE 21sT CENTURY  

SCHOOL OF THE 21' CENTURY is a Before- and After-School Enrichment Program for school age 
childcare. 
 
The program has its own webpage  on the District website under the Programs tab: 
https://www.oess.org/programs 
 
 
MISSION STATEMENT 

 

The School of the 21" Century strives to provide a safe, healthy, worry-free environment for the child who 
cannot be home with a parent. Our focus is to meet the developmental needs of each individual child 
through successful, enriching, and quality experiences that enhance self-esteem. 
 
VISION STATEMENT 

 
The School of the 21" Century will strive to provide an enriching program for children enrolled in the 
Orange Elementary School System. The professional staff will work in close collaboration with the school 
district, parents and students to continually refine and improve their skills for delivering quality 
experiences for all children who participate in the program. 
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